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CHAPTER - |
PRELIMINARY

These Rules shall be called the Maharashtra Agro-Industries Development
Corporation Limited Service Rules & Regulations. These Rules shall come
into force from the date as may be notified by the Corporation, and the existing
Rules order in relation to the matters covered by these Rules shall stand
superceded.

Except where it is otherwise expressed or implied, these Rules shall apply to
all full-time employees of the Corporation, whose conditions of service, the
Board is competent to prescribe.

In case of any dispute regarding interpretation of these Rules, the decision of
the Chairman and in his absence that of Managing Director shall be final and
binding.

Unless specifically authorised therein, no Powers shall be exercised or
delegated under these Rules except with the prior approval of the Board.

The management may make from time to time such Rules, instructions,
Directions, Clarifications and Procedure and Practices as may be necessary
to give effect to and carry out the provisions of these Rules and all such Rules
and instructions, arrangements, systems, methods and procedure or
practices now in force or to be issued hereafter shal unless contradictory to
Rules be binding on the empolyees and shall be observed by them at all times.
The Management shall have the powers to amend, to vary or revise, alter or
modify any provisions of these Rules subject to the following statutory
provisions as may be in existence from time to time.

Nothing contained in these Rules shall operate in derogation of any law being
in force or to the prejudice of any right under a contract or service, custom
usage or any agreement, settlement or methord applicable tot he empolyees.

Any action taken prior to the commencement of these Rules shall be deemed
to have been taken under these Rules, which shall not be questioned by repeal
of existing Rules.

DEFINITIONS :

Unless there is anything repugnantin the subject or context.

2.1

2.2

2.3

24

"APPOINTING AUTHORITY" means the Managing Director or an Officer of
the Corporation to whom the powers of making appointment have been
delegated.

"APPRENTICE" means a learner thos is appointed under the provisions of
Apprentice Act, 1961.

"BOARD" means the Board of Directors of Maharashtra Agro-Industries
Development Corporation Limited.

"CASUAL WORKMAN" means a workman who is employed for any work
which though incidental to or connected with the main work of manufacturing
process carried on in the Establishment which is esentially or casual nature.



2.5

2.6

2.7
2.8

2.9

2.10

2.1

2.12

2.13

2.14

2.15
2.16

217

2.18
2.19

2.20

"COMPETENT AUTHORITY" means the managing Director and such other
Officer who has been duly authorised by Managing Director to exercise any
power to take any action under these Rules.

"CORPORATION" means the Maharashtra Agro-Industries Developement
Corporation Limited.

"DIRECT RECRUITMENT" means recruitment as prescribed in the Rules.

"EMPLOYEE" means a person who is appointed in the regular pay scale of the
Corporation.

"ESTABLISHMENT" means any Manufacturing Unit, Regional Office, Sub
Regional Office, Head Office or any other unit - whether service oriented or
otherwise.

"HABITUAL" means any act of misconduct which is repeated for more than
three occasions.

"MANAGEMENT" means the Board of Directors acting through the Managing
Director or other Officers of the Corporation to whom necessary powers have
been delegated.

"MANAGER" means a persons for the time being managing the etablishment
and includes any other Officers duly authorised by Managing Director, to actas
aManager.

"MANAGEMENT TRAINEE / TRAINEE" means a person who has appointed
for a specific period to learn the job of semi skilled or skilled nature and is paid
monthly stipend.

Provided that the trainee shall not be treated as an empolyee of Corporation
for any purposes whatsoever till he is absorbed in the services of the
Corporation.

"PERMANENT EMPLOYEE" means an employee having been appointed on
probation and confirmed in service by order in writing to this effect by an
authorised Officers.

"PRESCRIBED" means prescribed by the Management.

"PROBATIONER" means an empolyee who is originally employed to fill in
permanent vacancy or post and who has not been confirmed by order in
writing.

"SALARY" means Basic Pay, Dearness Allowance, House Rent Allowance,
Compensatory Local Allowance.

"SCHEDULE" means Schedule attached to these Rules.

"SELECTION" means a selection restricted to the employees of the
Corporation eligible for the higher post who fulfil the requisite requirements as
may be prescribed.

"SELECTION COMMITTEE" means the committee as mentioned in Schedule
3 and / or as may be constituted by the Chairman/Managing Director from to
time for the purpose of direct recruitment or Selection of the Candidate.



2.21

2.22
2.23

2.24

2.25

2.26

2.27

2.28

2.29

2.30

"TEMPORARY COMMITTEE" means an employee who has been appointed
for a limited period of work which is of essentially temporary nature or who is
employed temporarily as an additional employee in connection with temporary
increase in work of permanent nature and includes an employee who is
appointed in atemporary vacancy of a permanent employee.

"TICKET" includes Card, Pass or Token.

"MEDICAL CERTIFICATE" means a medical certificate issued and signed by
the Medical Officer of the Company, or such outside Registered Medical
Practitioner as may be acceptable to the Company, or by a Medical Officer not
below the rank of the Assistant Civil Surgeon of Government.

"NOTICE" means a notice in writing required to be given or posted for the
purpose of these Rules.

"NOTICE BOARD" means display board or boards maintained for the purpose
of displaying notices in the Factory, Offices.

"STRIKE" shall have the same meaning assigned to it under Section 2(g) of the
industrial Disputes Act, 1947, as amended or strike as defined under Section
3(36) ofthe BIRAct 1946.

"LAY OFF" with its grammatical variations and cognate expressions will have
the same meaning as defined in the Industrial Dispute Act, as amended.

"IDENTITY CARD" means ldentity Card issued by the Management duly
signed by an authorised signatory.

"WORDS" importing the Singular number shall include plural number and vice-
versa, where applicable.

"WORDS" importing masculine gender shall include feminine gender.

Ne=



CHAPTER - I
RECRUITMENT AND SELECTION

GENERAL:

The Management shall have a right to create the posts so as to carry on day to day
work smoothly and the issue of abolition of any post shall be with prior approval of the
Board.

1.

The recruitment to any post in the Corporation shall be made by the
Management either by direct recruitment or by promotion of the empolyees.
However the Management at its discretion fill in a particular post by recruiting
outside candidates on Contract basis and or on deputation, only where
qualification required are of special nature and no such candidate is available
from within.

The qualification of the Candidates for various posts in the Corporation shall
be as prescribed in Schedule-I.

The vacancies to be filled in by direct recruitment shall be notified to the local
employment exchange as required by "The Employment Exchanges
Compulsory Notifications of Vacancies Act, 1959", Educational Institutions or
by inviting applications in prescribed form with such fee to be paid by the
candidates, by advertising in the newspapers. However, with a view to give an
opportunity to the employees to complete with outsiders such advertisement
including Post Box, shall be brought to the notice of the employees by
circulating the same amongst them.

Applications for the posts received within the specified date in the
advertisement only shall be considered. Provided that the Managing Director
may for sufficient reasons consider any application.

Any person recruited on contract basis or on deputation shall be deemed to be
a person recruited agains post to be filled in by direct recruitment.

The recruitment against the temporary vacancies shall not be made for more
than two months at a time and not more than 6 months together.

NATURE OF RECRUITMENT :

1.

The recruitmentin the Corporation shall be against the following vacancies :
a. Permanent

b. Temporary

c. Casual

d. Apprentice/Trainee/Management Trainee

The employment against the above vacancies can be made

a. byregular employment in the time scale or consolidated pay or on daily
rate basis.

b. on contract basis
c. ondeputation



3. Classification of Posts :

The empolyees shall be classified in the various cardres, the existing cadres
are as under

General Management

Senior Management (Grade | &11)

Middle Management

Junior Management

Technical Staff having Technical qualifications

Ministerial Staff, Clerks, Assistants including Peons, Watchmen etc.

@ =~ o o0 T W

Trainees.

APPOINTINGAUTHORITY :

Appointing authorities for various posts shall be as shown in Schedule - I

PROMOTION POLICY:

1. Without prejudice to the ration of direct recruitment mentioned in the Schedule
shall be established policy of the Corporation that in case of vacancies,
existing empolyees if foud suitable will be considered for promotion with a view
to give opportunities to those who have proven merit and ability.

2. Management will fill in the posts as per ratio mentioned in the Schedule by
direct recruitment of taking Officers on deputation from various Agencies
including Government.

3. The promotion shall be based on seniority, proven merits and ability to should
higher responsibility. However, seniority in service shall be given priority other
things being equal.

PROCEDURE FORPROMOTION:

As soon as itis decided to fill in certain vacancies in the Corporation by promotion the
personnel department shall prepare a list of all the employees of the Corporation
eligible for selection in accordance with the qualification given in Schedule -1 and the
same shall be forwarded together with the service record and statement of
particulars of each candidate included in the list to the Selection Committee.

PROCEDURE FOR FIXATION OF SENIORITY :

1. The seniority of employees in case of fresh appointee selected by the
Selection Committee shall be determined.

a. Incase of open market recruitment, the date of joining will be the date of
reporting.
b.  Incase ofdirect recruits and promotee having taken charge of the postin

the same month, the promotee shall be senior.



9.

10.

C. In case of departmental candidates as per merit list prepared subject to
condition that offer letter issued and the employee takes the new
assignment withing 30 days time.

d.  Seniority on promotion to higher grade shall be according to the merit
prepared by the Selection committee.

e.  Where the dates of appointment in the posts, cadre or service of any two
or more persons determined after assigning the deemed dates, if
necessary, identical the person senior in age, shall be considered as
senior for the purpose of determining seniority.

f. Seniority of the officers shall be decided gradeiwse and functionwise as

following subject to other modification as may be decided from time to
time.

g.  The seniority of the employees shall be made known to the individual by
way of gradation list furnishing date of joining, date of birth, educational
qualification and professional / technical qualifications published by the
Managementonce in the years.

PROCEDURE FOR SELECTION:

1.

The Selection Committee constituted by the Chairman/Managing Director or
by authorised officer shall conduct the interviews of the eligible candidates and
it considered the seniority, qualifications, merits based on Confidential
Reports, experience and interview and shall allot the marks accordingly.
Marks allotted for seniority and Confidential Reports shall be 30 and 10
respectively. For Seniority, for number of year over and above the minimum
prescribed, 3 marks will be given for year's service over and above minimum
prescribed. The candidate, who secures 50% of the total marks in aggregate
shall qualify for the position.

For promotion of the post of Assistant or to any other post including position in
Junior Management Cadre, the management prescribe written examination
and where such examination in prescribed as a prerequisite the employees
securing minimum 50% of the total marks in aggregate shall only be qualified
for promotion.

For promotion to the technical post a Committee consisting the Departmental
Officers shall be constituted from time to time and those fulfilling the
qualifications and conditions mentioned in Schedule-I shall be considered
subjectto general principles enunciated above.

For promotion to the post of officers in Junior Management cadre, the
employees shall be eligible for consideration provided that they fulfil the
conditions mentioned in the schedule-l.

SELECTION GRADE:

Peons and Drviers may be given selection grade after completion of ten years of
service in the time scale so as to avoid stagnation.



11.

12.

13.

14.

15.

FILLING OF THEPOSTS::

The Management has the right to fill in the posts either by direct recruitment or by
promotion from the internal candidates subject to fulfilment of qualifications as
prescribed in the Schedule-l. The ratio of posts to be filled in by direct recruitment/ by
promotion shall be as mentioned in the Schedule-l.

SELECTION COMMITTEE :

The Board and / or the Managing Director may constitute a Selection Committee
from time to time for filling the various posts (the existing Selection Committee is
shownin Schedule-Ill).

CANVASSING:

No Recommendation for recruitment either written or oral other than required under
the Rules, shall be taken into consideration. Any attempt on the part of the candidate
to enlist support directly or indirectly for his candidature by other means shall
disqualify him for recruitment.

CERTIFICATE OF MEDICAL FITNESS :

1. Every person to be recruited in the service of the Corporation shall be required
to undergo Medical examination and produce a medical fithess certificate from
the Medical Officer nominated by the Corporation.

2. The empolyee whose nature of work necessitates physical fithess throughtout
the period of service will be subject to periodical medical examination and if
found unfit for a particular job, he shall be given alternative appointment to the
extentpossible.

AGE :

a. No person shall be employed in the service of the Corporation unless he/she
has completed the age of 18 years.

b. Ordinarily the persons who have attained the age exceeding 35 years shall not
be considered for employment in the service of the Corporation for Ministerial/
Technical posts. The maximum age for initial appointment in the cadre (in case
of direct recruitment) is indicated in Schedule-I. The Management shall have
the rightto relax the age limit wherever necessary.

C. The Maximum age limit prescribed for recruitment (as per schedule) shall be
relaxed by 5 years in the case of candidates belonging to SC/ST or subject to
such directives as may be directed by the Govt. from time to time.

Every employee shall indicate his exact date of birth to the Management or the officer
authorised, in this behalf, at the time of entering services of the Corporation. The
Management or the Officer authorised, in this behalf amy, before the date of birth of
an employee is entered in his service record, require him to supply -

a) His matriculation or school leaving certificate granted by the Board of
Secondary Education or similar Education authority or



16.

17.

b)

A certified copy of his date of birth as recorded in the register of a municipality
local authority or Panchayat.

A certificate from a Government Medical Officer, not below the rank of an
Assistant Surgeon, indicating the probable age of the employee provided the
cost of obtaining such certificate is borne by the employer.

An affidavit sworn, either by him or his parents or in their absence, by a near
relative who is in a position to know about his age, from a First Class
Magistrate/ Oath Commissioner, as evidence in support of the date of birth
given by him.

The date of birth of an employee once entered in the Service Card of the
establishment shall be sole evidence of his age in relation to all matter
pertaining to his service including fixation of the date of his retirement from the
services of the establishment. All formalities regarding recording of the date of
birth shall be finalised within 3 months of the appointment of an employee.
Where exact date of birth is not available and year of birth is established then
the 1st July of the said year shall be taken as the date of birth.

APPOINTMENT LETTERS: :

Every employee, excluding casual, at the time of his appointment and confirmation
shall be given a written order specifying his appointment and conformation as the
case may be and signed by the Officer authorised by the Management.

OBLIGATION OF EMPLOYEE:

a).

Every employee, shall give an application for employment on the form
prescribed by the Management, if any and shall affix his recent passport size
photograph on the same.

Any false or untrue statements in the application form will render the service of
the employee concerned liable to immediate termination without notice or
compensation whatsoever, whenever it comes to the notice of the
Corporation.

Every employee, at the time of his appointment, shall give his correct address
(both permanent and local) and all correspondence or intimation, whenever
required shall be communicated to him on his local address. Any subsequent
changes in his address(es) shall be duly and promptly communicated to the
office, In case employee fails to inform the changed address, if any, he shall be
doing so at his own responsibility and his earlier address given to the
Management shall be treated as official address with the Company for the
purpose of communication.

Every permanent or temporary employee, after appointment, shall submit a
joining report in writing to office and shall report for duties to such office or
department as may be instructed and shall take up his duties forthwith.

All employees appointed by the Corporation shall be bound by the conditions
mentioned in the appointment letter, GENERAL RULES AND REGULATIONS
of the Corporation which are in force from time to time and any breach thereof
shallamount to misconduct.



18.

19.

20.

TRANSFERS:

Services of the empolyees of the Corporation are liable to be transferred from one
Section to other, from one unit to other unit of the Corporation. In case of such
transfer if an employee happens to get facilities/allowances, at reduced rate, such
employee shall not be entitled for compensation due to deprival of certain facilities /
allowances.

PROBATION :

)

ii)

Vi)

All candidates except officers appointed to any postin the Cooperation shall be
placed on probation for a period of six months, In the case of officers the
probation period will be one year.

Ifit appears to the Corporation at any time during or at the end of the probation
period that an employee has not made sufficient use of opportunities given to
him or that he has failed to show satisfactory performance even after giving
opportunities to improve the performance, the Corporation may revert him to
the post held by him immediately preceeding this appointment on probation or
remove him from service without payment of any compensation, if he is a
direct recruit.

The Management may immediately or within a period of one month from the
date of expiry of the probation period, bring to the notice of the probationer,
whether he is confirmed or his probation period is extended or his services are
dispensed with.

The Officer appointed on probation, shall draw his first increment on
satisfactory completion of probation period.

The employee whose probation period is less than one year shall draw an
increment on confirmation only, but not before the completion of one year, from
the date of appointment.

In case of selection of employees from the existing candidates for higher
posts, such candidates would, during the period of probation, continue to hold
lien on the lower post until their confirmation to higher posts.

The probation period will be extended by number of days the probationer
remains absent, Provided in the case of departmental candidates who are
confirmed employees and who are promoted to the higher post and are kept
on probation, the period of probation will be extended by the period of leave, if
it exceeds 30 days or more during the probation period.

CHARACTERANDANTECEDENTS:

A candidate for employment in the Corporation must possess good conduct and
moral character. A verification of character and antecedents shall be made whenever
necessary and on verification, if character is found not good, the empolyee so
appointed will lose his employment.
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22.

23.

24.

25.

PROCEDURE FOR CONFIRMATION :

Every employee shall be considered for confirmation after completion of his
probation period and on satisfactory performance. On receipt of the
recommendation, the appointing authority shall issues written orders of confirming
an employee in service of the Corporation or extended his period of probation, revert
or discharge him form services as the case may be.

No employee shall be deemed to have been confirmed unless Management issues
the order of confirmation in writing.

RETENTION OF LIEN :

An employee on promotion to a higher post, shall retain his/her on going -
substaintive post and the period of promotion shall be deemed to be continued
service for all the purposes. In case of any employee selected for the higher post
having interview alongwith outsiders shall also retain his/her lien on the post held by
him/her for the lower grade. In case he/she is not confirmed in the higher post, he/she
will be revenrted back to the original post which he/she held before and shall not be
considered for the promotion for the next two years from the date of reversion.
However, they would get their original seniority.

RESERVATION OF POST:

Reservation of vacancies for scheduled castes, scheduled tribes, other backward
class and other classes, economically weaker section and ex-defence personnel
shall be in accordance with the orders of Government of Maharashtra issued from
time to time. The relaxation in matter or qualification, age etc. for appointment shall
be as per direction issued by the Government from time to time.

TRAINING:

The Management may on the recommendation of the Head of the Department and
according to the necessity, select any of the employee for training in specialised field
or technique for the benefit of the Corporation. Such employee selected for the
training, shall be required to give an undertaking, to serve the Corporation for such
period as may be specified by the Management from time to time. The Management
may also obtain an undertaking from the employee that the will have to pay specified
sum of money in case he wants to leave the services of the Corporation before
completion of the specified period.

The Corporation may depute its officers for vatious shor-term courses and seminars
as per recommendations of the Heads of Departments.

RESIGNATION :

1)  Anemployee either a probationer or otherwise shall be allowed to resign with
notice of one month or on payment of a month's salary in lieu or notice period,
unless there are specific term of contract or otherwise. Management may atit's
discretion waive the notice period by recording reason for doing so.

2)  An employee shall not be entitled to proceed on leave after tendering
resignation from the service of the Corporation.
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3)

4)

An employee shall be allowed to encash the entire privilege leave at his credit
atthe time of resignation.

The management shall have the right to refuse the acceptance of resignation
of an employee who is under suspension or against whom a Departmental
enquiry is in progress.

AGE OF RETIREMENT :

1)

2)

The age or retirement of an employee shall be the last working day of the
month in which he/she completes the age of 58 years.

Provided that the Management may ask an employee/workman who has
attained the age of 55 years to retire earlier than the date of retirement referred
to assure by giving three months notice of its intention to retire the employee if
on a review of his service record the Management is satisfied that the
efficiency of the employee/workman is likely to impaired by his continuance in
service.

Management may atits discretion give extension in the service to an employee
beyond the age of 58 years after obtaining approval of the Competent
Authority. However, such extension shall not be granted beyond the age of 60
years and the same shall be restricted to a period of one year only at a time.

Ne=
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SCHEDULE - I
APPOINTING AUTHORITIES

A. Appointment against the permanent vacancies

Managing Director or other authorised
Officer by him for the purpose.

Full powers subject to the procedure
prescribed, if any by the Board

2) | Head of the Administrative Division (H.O.) | Full powers as it relates to Ministerial/
and or any other Officer authorised for Technical personnel, subject to
this purpose. prescribed procedures, if any.
3) | Head of the Mfg. Units, Regional Full powers in respect of Class Ill and IV
Manager or other Head of the Unit and employees subject to prescribed
any other Officer Authorised for this procedure, if any.
purpose.
B. Temporary appointments against leave vacancy or otherwise
(Only where leave exceeds 90 days)
1) | Managing Director Full powers
2) | Head of the Administrative Division (Head | Full powers so far as it relates to
Officer) or any other Officer authorised for | Ministerial/Technical personnel for a
the purpose. period not exceeding 90 days
C. Transferring personnel from one unit to other
1) | Managing Director Full powers
2) | Head of the Administrative Division (Head | Full powers so far as it relates to
Officer) Ministerial/Technical personnel, So for as
it relates to Officers, in consultation with
the Head of the respective Division
3) | Head of the Unit So far as it relates to Ministerial/
Technical personnel within their Unit
D. Acceptance of Resignation and termination of Service
1) | Managing Director Full powers
2) | Head of the Administrative Division (Head | Full powers so far as they relates to
Officer) Ministerial/Technical personnel
3) | Head of the Unit Full powers in respect of Class IV

employees, to whom he is competent to
appoint.




SCHEDULE - IlI
CONSTITUTION OF SELECTION COMMITTEE

A. For Officers in General

Management/Sr. Management :

B. For Officers in Middle

Management/Jr. Management

C. For Ministerial post
0.S./Accountants/Stenos

Asstt./S.Rs/Supervisors

D. For Clerks, Typists

E. Techinical

Chairman or any other member as he
nominates including Directors on the Board

Managing Director
Head of the Adm. Division
Head of the concerned Division

Two outside experts in the subject

Managing Director
Head of the Adm. Division
Head of the concerned Division

Two outside experts in the subject

Head of the Adm. Division
Head of the converned Division
Head of the Unit

Other two officers in Middle Management/ Sr.
Management as may be nominated by the
Managing Director.

Head of the Adm. Divn./Unit

Other two officers as may be nominated by
the Managing Director

Head of the concerned Division
Head of the Unit
Head of the Adm. Divison

Other Technical Advisor/Officer as may be
nominated by Managing Director

NOTE : for selection of Departmental candidates Departmental
Promotion Committee shall be constituted from time to time,
consisting ofthe G.Ms/Divisional Head.



CHAPTER - il
TRAVELLING ALLOWANCE, TRANSFER

& TEMPORARY TRANSFER
27. TRAVELLINGALLOWANCERULES:
1. Tours:
Any employee shall be liable to be sent on tour under the orders of the
Management anywhere within or outside the State. Every tour shall be
undertaken with the prior approval of the competent authority as mentioned
below and by the shortest route :
Category of Employee Head Office Regl. Office Factory
1. Staff & Officers below Head ofthe = Regional Manager Factory Manager
Head of Divn/Regl. Manager/ Division
Factory Manager
2. Head of the Divn/Regl. Managing Head ofthe Head of Divn.
Manager/Factory Manager Director Adm. Divn. atH.O.
NOTE : fortours outside the state, Managing Directors approval shall be necessary in all cases.
2. Travelling Allowance :
Reimbursement of the travelling expenses will be admissible only when an
employee has to travel for Corporation's business with the permission of the
Management.
3. Mode of Travel : *
Reimbursement of the travelling expenses shall be admissible to the
employee of the different categories as per the Schedule given below :
BASIC PAY MODE OF TRAVEL

Rs. 1900/- & above but not below
the rank of Dy. G.M./Head of Divn. : ByAir

By Railway - FirstClass
By Steamer - Cabin
By Road - Luxury Bus/ Taxi

Journey by Air-conditioned class shall be only with
the prior approval the Managing Director

Rs. 900/-to 1899/- but not By Railway - FirstClass/Second Class orAir
below the rank of supervisory conditioned Second Class Sleeper
personnel including Officers subject to the condition that the fare

shall not exceed First Class Rail fare
By Steamer - Cabin/Upper Deck

By Road - Luxury Bus / Taxi or Air-conditioned
Luxury Bus, subject to the condition
that the fare shall not exceed First
Class Fare.

*AMENDMENT :

Traveling allowance, Daily allowance and Lodging expenses for official has been revised as per
Circular No. 00529 dtd. 10.05.2022 Please refer Page No. 31



Basic Rs. 899/- allemployee . ByRailway - Second Class

By Steamer - Lower Deck

By Road - Ordinary Bus

Under special circumstances the Managing Director may permit any employee to
travel by higher class than the one to which he is entitled.

4.

Kilometreage Allowance by Scooter, etc :

i). When Officer is permitted by the Managing Director to travel on tour by
own car, he will be entitled for kilometerage allowance at the rate of
Rupee 1/- per kilometre for the entire travel by car, while on tour.

i) The employee permitted to travel by own scooter or motor cycle shall be
entitled for kilometreage allowance at the rate of 50 Paise per kilometre
for his entire travel by scoter/motor cycle, while on tour.

Rate of Daily allowance (within India) :

The employee shall be entitled to daily allowance while on tour as per the
schedule given below for absence being away from the headquarters. For the
purpose of this rule, special cities would be Mumbai, Pune, Nagpur and
Aurangabad and other places in Maharashtra will be treated as ordinary
places.

BASIC PAY RATE of daily allowance within the State

a bk wbd-=

Ordinary Places Special Cities

UptoRs. 479/- Rs, 20/- Rs. 30/-
Rs. 480/- to Rs.739/- Rs. 30/- Rs. 35/-
Rs.740/- to Rs.1179/- Rs. 40/- Rs. 45/-
Rs.1180/- to Rs.1819/- Rs. 45/- Rs. 50/-
Rs.1820/- & above Rs. 50/- Rs. 55/-

Forjourneys outside the State the Daily Allowance will be admissible at 25% over the
rate admissible to an employee for the special cities with the state.

6. Reimbursement of lodging charges at actuals :
The empolyees may opt for the reimbursement of lodging charges at actuals
on production of bills/receipts etc. subject to the limits mentioned below. In
such case the employee will forgo 1/3 of the Daily Allowance at the entitled
rate. If the tour is within the State and 1/4 of the Daily Allowance of the entitled
rate if the tour is outside the State.

Sr.No. Basic Pay-range Limits upto which expenses on

lodging can be claimed

1. UptoRs. 479/- Rs, 25/-

2. Rs. 480/- to Rs. 739/- Rs. 35/-

3. Rs. 740/- to Rs. 1179/- Rs. 50/-

4. Rs.1180/- to Rs. 1819/- Rs. 75/-

5. Rs.1820/- & Rs.2199/- Rs. 100/-

6. Rs.2200/- & above No limit




7. Computation of daily allowance :

The daily allowance shall be computed with reference to the total period of
absence from the headquarters on 24 hours basis or part thereof.

Provided that the absence of less than 12 hours more than 6 hours, the daily
allowance admissible shall be halt of the applicable rate. Where the tour
consists of both ordinary places and special cities. Daily Allowance will be
reckoned with reference to the halt i.e. special rate will be admissible for halts
in special cities.

8. Reimbursement of actual conveyance charges:

The actual conveyance charges incurred by any employee during the period of
tour and also from residence or office to the starting place of any mode of travel
shall be reimbursed to the employees. Such actual expenses shall be limited
to the actual fare charged by the public conveyance regularly plying.

Provided that the officers shall be entitled to claim reimbursement of Taxi hire
charges.

9. Actual expenses for journey within the Head Quarters :

An employee shall be entitled to claim actual expenses incurred or journey
performed for business of the Corporation within the Municipal limits of the
headquarter. Such expenses shall be limited to the actual fare charged by the
public conveyance regularly plying.

Provided that the Officers shall be entitled to claim hire charges of taxi for such
reimbursement if office vehicle is not made available.

10. The Managing Director will have powers to relax any of the provisions
mentioned above, in exceptional circumstances and on the merit of the case.

28. TRANSFERTRAVELLINGALLOWANCE:*

a. Employees of the Corporation shall be liable to be transferred to any of the
unit/work site of the Corporation.

b. Kilometrage and Daily Allowance :

i) An employee shall be entitled to fare for journey by the class to which is
entitled as referred to in Sub-rule 3 of Rule 32 on his transfer from place
of head Quarters to the place where he is transferred, for self, spouse
child/children, dependent brothers, sisters and parents.

ii) An employee on his transfer shall be eligible for actual fare of admissible
class and daily allowance for each member of his family above 12 years
of age and half Daily Allowance for those below 12 years. Travel by Air or
Air conditioned class shall not be admissible for journey of transfer.

*AMENDMENT :
Transfer allowance has been revised as per Circular No. 02202 dtd. 10.05.2017. Please refer Page
No. 34



c) TransferGrant :

An employee on transfer shall be entitled to transfer grant at the following rate :

Pay Limits (Rs.) Transfer grant (Rs.)
Rs. 2420/- and above Rs. 500/-
Rs.1420/- to Rs.2419/- Rs. 400/-
Rs. 959- to Rs.1419/- Rs. 300/-
Rs.525/- & Rs.958/- Rs. 200/-
Class lllemployees drawing pay below Rs. 524/- Rs. 150/-
Class IV employees Rs. 100/-

Transferred employee shall not be entitled for packing charges.

d)  Transportation of personal kit :

i) On transfer, employee shall be eligible for transportation of personal kits
by goods train at his own risk subject to the following tonnages as part of
transfer Travelling Allowance.

Rs. Limit With Family Without Family
Below Rs. 500/- 1500 Kgs. 750 Kgs.

Rs. 501/-to Rs. 1399/- 3000 Kgs. 1000 Kgs.

Rs. 1400/- and above Full Wagon (6 M.T.) 2000 Kgs.

i) In the cases where kit has been transported by a Passenger Train by

Road between the place connected by rail/steamer route, the
reimbursement shall be limited to the transportation charges admissible
for maximum tonnage by goods train at person's risk. If the kit has been
transported by truck/tempo, the reimbursement of transportation
charges shall be at the rate of 3 paise per km. per 100Kg. subject to the
production of receipt.

e) Transportation of Conveyance:

The actual expenses on transportation of conveyance by goods train at
person's risk shall be reimbursed in full and where the conveyance is
transported under its own propulsion, the actual expenses limited to the
following rate, shall only be reimbursed.

Motor Car 30 paise per KM
Motor Cycle/Scooter 10 paise per KM
Bicycle 3 paise perKM

f) An empolyee will not be reimbursed the transfer travelling allowance unless he
produce the documentary evidence to the entire satisfaction of Management,
that he has shifted his family and personal kits etc. to the new place of posting.
Management may prescribe rules to this effect from time to time.

29. In case of request transfer, which is agreed by the Management in respect of
employee, who has put in more than two years service at a particular place the
Management may consider granting joining time and/or TA.



30.

31.

JOINING TIME :

i) An employee on transfer from one station to other station, shall be allowed a
time of six days for preparation and in addition one day for the journey of 500
KMs by admissible mode of transport and subsequent day for additional part
of journey in excess of 500 KMs.

i) SUnday shall be counted as a day for the purpose of calculation under this
Rule. Aholiday shall be counted as a day for the purpose of these Rules.

iii)  In exceptional cases, an empolyee may be asked to join the new place of
posting immediately without availing the joining time as admissible provided
that he may be allowed to avail joining time within six months from the date of
such transfer.

iv)  The employee shall not be eligible for joining time when such transfer does not
involve change in place of working.

v)  An employee shall draw his salary/wages and allowances at the rate last
drawn by him before relief during his joining time.

vi)  The above Rules shall not be applicable in the case of Request Transfers.
However, if there is a change in place of working i.e. head quarter, one day
joining time shall be allowed.

TEMPORARY TRANSFERRULES:

Employees of this Corporation on temporary transfer shall be governed by the
following Rules.

i) Temporary Transfer means any transfer of personnel to a place other than his
Head Quarters for a period more than a month but less than six months.

ii) During such temporary transfer, the employees will be entitled to a monthly
allowance in lieu of daily allowance as shown below -

Monthly allowance for temporary transfer :

Pay Range For Ordinary Places For Special Places
Upto Rs. 924/- Rs. 200/-p.m. Rs. 300/-p.m.
Rs.925/- to Rs.1570/- Rs. 300/-p.m. Rs.400/-p.m.
Rs.1571/- to Rs.2300/- Rs. 400/-p.m. Rs. 500/-p.m.
Rs.2301/- to Rs.3400/- Rs. 450/-p.m. Rs. 550/- p.m.
Rs. 3401/- andabove Rs. 500/-p.m. Rs. 600/-p.m.

iii)  An employee under "temporary transfer" shall continue to draw the same pay
and allowances to which he was entitled to immediately before the "temporary
transfer"

v)  The fact that an employee is on "Temporary Transfer" will be mentioned in
each of the Transfer Orders so as to enable him to draw the Monthly allowance
as shown in Sub-rule (iii) above.

vi)  An employee under "Temporary Transfer" shall be entitled to draw advance of
expenditure on Travelling Allowance and "Monthly Allowance" equal to ninety
percent for a period of thirty days.
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CHAPTER - IV
PAY AND ALLOWANCES

32. PAYSCALE:*

i) The Management reserves the right to determine scale of pay and allowances
applicable to the employees of the Corporation from time to time. Pay scale
applicable to the various categories of employees as also admissible & D.A.,
H.P.A., C.L.A. and other allowance shall be notified from time to time.

ii) The pay and allowances of an employee shall be effective from the date from
which he joins the post to which he is appointed. When an employee joins the
post before the rest interval, pay and allowances shall be admissible from the
same day.

iii)  The pay and allowances shall be disbursed monthly on such day in such
manner as may be notified by the Management from time to time.

33. These provisions shall not apply to the employees who are appointed as apprentice/
trainees or persons on consolidated salary or wages or employees engaged on
contract or on daily rate basis.

34. INCREMENT:

i) An increment of an employee in time scale shall become due after one years
satisfactory service, it may be withheld if the conduct and the work of an
employee is not found satisfactory. For withholding increment a written order
mentioning facts shall be issued by the competent authority.

The competent Authorities for the purpose of Rule 34 shall be as under :

Class of Employee Competent Authority

1)  Class |l &IV Employees Head of the Administration Department
working at Head Office

2) Class Il & IV Employees Regional Manager

working at Regional Offices

3) Classlll &IV Employees Manager of Unit
working at Units

4)  AllOfficers Managing Director

ii) The Probationer will draw increment as per provisions of Rules No. 19 (iv)

EXPLANATION :

An increment in the time scale shall be granted to an employee from the first day of
the month in which it accrues.

Period of leave without pay will not be considered for counting period forincrement.

*AMENDMENT :

Revised pay scale as per 7th Pay Commission are applicable to the officer/staff of the Corporation
as per Circular No. 03423 dtd. 14.12.2021 Please refer Page No. 52 @



35. FIXATION OF PAY :

a)

On promotion to the higher post, the initial pay of an employee whose starting
basis pay does not exceed Rs. 1920/- shall be fixed as follows

i) By adding one increment in the old scale to the basic pay in the old scale
atthe time of promotion.

i) The pay so notionally arrived at shall be fixed at a stage next above the
pay scale of the higher post of promotion.

iii) If the basic pay notionally arrived at is equivalent to the stage in the time
scale of the higher post, the initial pay of an empoloyee shall be fixed at
the next higher stage of the higher post.

Provided on reversion to the lower post, an employee promoted to the higher post
shall be entitled to the pay which would have been drawn by him, had he not been
promoted.

b)

On promotion to the higher post, the initial pay of an employee whose starting
basis pay dose notexceed Rs. 1921/- shall be fixed as follows

i) An employee will draw initial pay, the stage of the time scale next above
the pay of the old post.

ii) If an employee has reached the maximum of the pay scale, in such case,
on promotion tot he higher post, the initial pay of such employee shall be
fixed in the time scale of higher post.

FIXATION OF PAY ON CHANGE IN CADRE :

Pay of an employee in such case shall be fixed at a stage in the changed cadre
equal to the last pay drawn. His pay shall be fixed at a lower stage in the
changed cadre and the difference shall be treated as personal pay to be
absorbed in the nextincrement.

The pay of the Senior will be stepped upto that of Junior where te Junior draws
more pay except on account of the following :

1. Fixation of initial pay on promotion.

2 Grant of higher initial pay

3. Grant of Additional increments

4 Fixation of pay as a result of change in the cadre.

36. COMBINATION OF APPOINTMENTS:

i)

An employee of any category shall be required by the competent authority to
hold charge of the higher post in addition to his duties and when such charge is
held by employee who is not an officer in Management cadre, for a period not
less than 30 days, he shall be entitled to a special pay @10% of the minimum of
the scale of higher post.

When an employee is asked to hold the additional charge of the equivalent
post in addition to his own duties for a period not less than 30 days, he being
not an officer in Management Cadre, shall be entitled to a special pay at the
rate of 10% minimum of the scale of the equivalent post.



ii)

When an employee is asked to officiate in the higher post as stop gap
arrangement without regular promotion, and hold a full fledged charge, he
shall be entitled to special pay at the rate of 20% of the minimum of the scale of
the higher post with a limit of Rs. 250/- p.m. The period of such arrangement
shall be maximum six months only.

The special pay (Presumptive pay) so granted shall not be taken into account
for determining of any allowance except for HRA & C.L.A. including dearness
allowance.

Competent authority for the purpose of Rule 31
i) & shallbe - Head ofthe Adm. Divn.
ii) AtHead Quarter
i)  AtRegional Office

on the recommendation of Division Head.

Regional Manager

At Unit - UnitHead
iv)  Headofthe Adm.
Division - Incase of Officer.
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37.

CHAPTER -V
LEAVE RULES AND TRAVEL CONCESSION

LEAVE RULES :*

Employees shall be entitled to the leave under the scheme which are as follows :

37-A  For purpose of Leave Rules of the Corporation the employees of the

Corporation divided into the following categories.

a. Officers and staff at Head Office
AND
Officers and staff at factories and units who are not covered by
Employees Sate Insurance Act.

b. Workmen not falling under (a) above such as office and laboratory staff
skilled and semi-skilled workmen, unskilled workmen at factories and
other.

c. Workmen on daily and monthly rated basis, at factories and other units.

Provided those employees at Head Office, if and when covered by

Employees State Insurance Act, shall be under category (b) for the purpose

of leaverules.

37-B  The following shall be the leave rules for employees of category (a) under
rule above.
37-B1 Anempolyee shall be entitled to the following catergories of leave :

a. CasuallLeave

b. Privilege Leave

c. SickLeave

d. Matenity Leave

e. Extra-ordinaryLeave.

Provided no employee shall claim grant of leave at a particular time a matter

right.

37-B2 The leave of an employee shall be sanctioned by the respective competent
authority as detailed in the annexure which may be revised by the Board from
time totime.

37-B3 Leave of any category may be granted in combination with leave of any other
category except casual leave.

Provided that casual leave on medical grounds may be granted in

combination with leave of any other category.

37-C CASUALLEAVE:
37-C1 An employee shall be entitled to casual leave upto 12 days in a calendar
year.
*AMENDMENT :

@ Leave Rules has beenrevised as per Circular No. 4210 dtd. 28.11.2006 Please refer Page No. 66



37-C2

37-C3

37-C4

37-C5

37-C6

37-C7
37-C8

37-D
37-D1

37-D2

37-D3

37-D4

37-D5

Unaviled position of casual leave shall lapse at the end of the calendar year,
subject to the provision of Rule 93.5

Sunday/s and/or holiday/s contiguous with or falling with in the period of
casual leave shall not be counted as part of the casual leave. However, if
these holidays contiguous with or falling within the period of casual
leave/C.H. and priviege leave shall be counted as part of P.L.

An employee shall be entitled to pay and allowance during casual leave as if
he was on duty.

An employee shall be entitled to encash unutilised casual leave at the end of
the calendar year. However maximum seven days of balance C.L. shall be
encashed.

The rate of encashment per day shall be 1/15th of the goss pay and
allowances admissible to him for the month of December of that year.

C.L. shall not be allowed along with the Compensatory Off.

Holidays and weekly off falling between Compensatory Off and Casual
Leave shall be treated as a paid days and not as leave.

PRIVILEGE LEAVE :

An employee who is on probation shall not be entitled to any privilege leave,
however on confirmation he shall be entitled to privilege leave as mentioned
under (ii) below :

An employee shall be entitled to 30 days privilege leave for every calendar
year of service.

Provided that in the case of employee who joins service during the course of
a calendaryear, his entitlement to privilege leave shall be reulated as under:

Date of joining No. of days
1. Before 1st April 30 days
2. Between 1stApril & 30th June 22 days
3. Between 1 April & 30th September 15days
4. Between 1st October & 31st December 7 days

Privilege leave as in (ii) above shall be credited to the account of an
employee only twice in ayeari.e. on the 1st January and 1st July.

An employee shall be entitled to pay and allowances during privilege leave
asifhe was on duty.

Out of 30 days privilege leave :

a) 1/2 i.e. 15 days shall be credited to an account styled "Encashable
Privilege Leave Account" representing leave which may be enjoyed or
encashed atthe employee's option.

b) 1/2i.e. 15 days shall be credited to an account styled "Non-Encashable
Privilege Leave Account" representing leave which may be enjoyed but
shall not be encashed.

@



37-D6

37-D7

37-D8

37-D9

37-D10

37-D11

37-D12

37-E
37-E1

37-E2

37-E3
37-E4

37-E5

Privilege leave may be accumulated upto maximum period of 60 days in
encashable account and 120 days in non-encashable account. All
accumulated leave in excess of this shall be considered as lapsed and
shall be forfeited except when such excess accumulation was caused by
the written refusal of leave by the Management.

A Sunday or holiday/holidays falling at the beginning or at the end of the
Privilege leave period shall not be counted as part of the leave. In all other
cases, Sunday or a holiday/holidays falling between the first and last days
of the leave period, shall be counted as of the leave taken.

Encashable Privilege Leave, when encashed, shall be at the rate of the
basic pay Dearness Allowance, Compensatory Local Allowance and
House Rent Allowance last drawn. The money equivalent of the encashed
leave shall be deemed to be a special allowance and not part of the
ordinary salary of the employee and accordingly it shall not be subject to or
be taken into consideration for provident fund, other contributions,
deduction and payments except for calculation of income tax.

Not less than 15 days Encashable Privilege Leave shall be permitted to be
encashed atatime.

The accumulated Privilege Leave may be encashed by an employee at the
time of his resignation, retirement, Discharge termination of service.

Employee shall be asked to avail refused leave within 6 months from the
date of refusal falling which if will lapse after exceeding the sanctioned limit
i.e. 120 days.

Notwithstanding anything contained in these Rules the Management, may
when the absence of an employee is necessitated by reasons of his being
a member of auxillary forces including Home Guards and Civil Defence
Corps, having to attend an annual camp or be on training, grant him
Special Privilege Leave which may not be debited to the Privilege Leave
account of such an employee.

SICKLEAVE:

An employee shall be entitled to 10 days sick leave for every completed
year of service at full wages of 20 days at half wages subject to maximum
period of six months at full wages of 12 month at half wages during the
entire period of service.

(Note : "Wage"in the rule will mean the total emoluments drawn on the day
priorto proceeding on sick leave)

The period of probation shall be taken into account for calculating the
completed year of service.

No sick leave shall be granted during probation.

Sick leave shall not be granted except on the strength of a medical
certificate.

An employee on sick leave exceeding period of five days shall be
permitted to resume duty only on production of a certificate of medical
fitness from a Registered Medical Practitioner.



37-F
37-F1

37-G
37-G1

37-G2
37-G3

37-G4

37-H

37-H1

37-H2

37-H3

374

MATERNITY LEAVE :

A formal employee shall be entitled to maternity benefits as per Maternity
BenefitAct, 1961 and the rules made there under .

EXTRA-ORDINARY LEAVE:

The Management may grant extra-ordinary Leave to an employee, in
exceptional circumstances if there is no other type of leave at his credit.

During Extra Leave no pay and allowance whatsoever shall be admissible.

Extra-Ordinary Leave shall be treated as service for any purpose except for
seniority.

Holidays/weekly off shall not be allowed to be suffixed to Extra-Ordinary
Leave.

The following shall be the leave rules for employees of category (b) under
Rule (a) above.

An employee of category 'B' shall be entitled to the following categories of
leave.

a. CasuallLeave

b. Annual Leave with Wages/Privilege Leave.
c. Sickness Benefit.

d. Maternity Leave.

e. Extra-Ordinary Leave.

Provided no employee shall claim grant of leave at a particular time as a
matter of right.

The leave of an employee shall be sanctioned by the respective competent
authorities mentioned in schedule-l to the Rule which may be revised by the
Board from time to time.

Leave of any category may be granted in combination with leave of any other
category except casual leave. Provided that casual leave on medical
grounds may granted in combination with leave of any other category.

a) CASUALLEAVE:

[)  Anemployee shall be entitled to casual leave upto 12 days in a calendar
year.

i) Unavailed portion of casual leave shall lapse at the end of the calendar
year, subject to the provision of Rule 37-1(V).

iii) Sunday/s and holiday/s contiguous with or falling within the period of
casual leave shall not be counted as part of casual leave.

iv) Anemployee shall be entitled to pay and allowance during casual leave
asifhe was on duty.

v) An employee shall be entitled to encash unutilised casual leave at the
end of the calendar year. However, maximum 7 days of balance C.L.

shall be encashed.



Vi)

b)

ii)

Vi)

vii)

The rate of encashment per day shall be at 1/15th of the gross pay and
allowances admissible to the employee for the month of December of
thatyear.

ANNUAL LEAVE WITH WAGES/PRIVILEGE :

An employee shall be entitled to 30 days Annual leave with wages for
every completed year of service where the Factory Act, 1948 is
applicable and at rest of the places 30 days Privilege Leave for every
calendar year of service. However, for Privilege Lave the entitlement
shall be regulated a per Rule (5) (ii) & (iii) of the Leave Rules of the
Corpn.

An employee shall be entitled to pay and allowance during the Annual
leave with Wages/Privilege Leave, as if he was on duty.

Out of 30 days annual with wages/privilege leave

a) 1/2i.e. 15 days shall be credited to an account styled "Encashable
Privilege Leave/Annual Leave with wages account" representing
leave which may be enjoyed or encashed at the employee's option.

b) 1/2 i.e. 15 days shall be credited to an account styled "Non-
Encashable Privilege Leave/Annual Leave with wages account"
representing leave which may be enjoyed but shall not be
encashed.

Privilege/Annual leave with wages, shall be accumulated upto
maximum period of 60 days in encashable account and 120 days in non-
encashable account. All accumulated leave in excess of this shall be
considered as lapsed and shall be forfeited except when such excess
accumulation was caused by the written refusal of leave by the
Management.

A Sunday or a holiday/holidays falling at the beginning or at the end of
the privilege/Annual leave with wages period shall not be counted as
part of the leave. In all other cases, Sunday or a holiday/holidays falling
between the first and the last day of the leave period, shall be counted as
part of the leave taken.

Encashable Privilege Leave/Anual Leave with wages, when encashed,
shall be at the rate of the basic pay, D.A., C.L.A. and HRA last drawn.
The money equivalent of the encashed leave shall be deemed to be a
special allowance and not part of the ordinary salary of the employee
and accordingly it shall not be subject to or be taken into consideration
for Provident Fund, other contributions, deduction and payment except
for calculation of income tax.

Not less than 15 days of encashable P.L. / Annual Leave with wages
shall be permitted to be encashed atatime.

viii) The accumulated P.L. / Annual leave with wages be encashed by an

iX)

employee at the time of his retirement/resignation provided that such
leave was applied for well in time and refused by the Management.

When an employee come under category 'B' from Category 'A' he shall
be allowed to enjoy the leave benefits etc. as at the credit at the time of
his transferi.e. balance credit or P.L. shall be carried forward.



37-J

37-K

37-L

Xi)

The balance of Annual Leave with wages on the date of modifications
i.e. 30.11.75 shall be converted into 50& Encashable Annual Leave with
Wage Actt. and 50% Non-encashable Annual Leave with Wages Actt.

Notwithstanding anything contained in this Rule, the Management may
when the absence of an employee is necessitated by reasons of his
being a member of auxiliary forces including Home-guards and Civil
Defence Corps having to attend an annual camp or be training grant him
special leave with wages which may not be debited to the Annual leave
with wage/P.L. account of such an employee.

SICKNESS BENEFIT:

i)

An employee shall be entitled to sickness benefit as admissible under
the provision of E.S.I. Act, 1948, the daily rate of benefit payable for a
maximum period of 91 days in any two consecutive benefit periods shall
be roughly half of the normal daily wages of an insured person.

As per the provisions of E.S.I. Act, he shall not be entitled to the benefit
for the first two days of sickness of the last spell of sickness for which
benefit was paid. However, in the former types of case the Corporation
has now extended the benefit of giving full wages for the first two days
by debiting it to the privilege/Annual leave with wages. Further out of the
balance days of leave for which sickness benefit is admissible
Management will bear the half of the wages for maximum period of 10
days leave (sickness benefit) in a year. Thus in fact, employees under
category'A' gets.

The half pay leave (sick leave admissible to the 'A' category of
employees) at the credit as on the date of transfer (i.e. 1st July and 30th
November 1975 in case of H.O. and Units respectively) shall be credited
as Non-encashable PRIVILEGE LEAVE/Annual leave with wages by
reducing it to the half of the quantum. The leave so converted into the
non-encashable account (at half of the rate) shall be allowed to be
enjoyed as non-encashable Privilege leave/Annual leave with wages.

MATERNITY BENEFIT :

A female employee shall be entitled to the Maternity benefit as provided in
the E.S.I. Act, 1948 and Rules made thereunder.

However, an employee shall be paid leave salary advance not exceedingfo a
month atatime.

EXTRA ORDINARY LEAVE :

i)

ii)

The Management may grant extra-ordinary leave to the employee in
exceptional circumstances, if there is not other type of leave at his
credit.

During extra-ordinary leave no pay and allowances what-so-ever shall
be admissible.

Extra-ordinary leave shall not be treated as service for any purpose
except for determination of seniority.

61/



37-M1

37-M2

37-M3

37-N
37-N1

37-N2

37-0

In view of the fact that the application of E.S.I. to the employees drawing
Rs. 1.000/- and above brought into effect from 30.11.1975 the
modifications mentioned above shall be made effective from
30.11.1975 to coincide with that date. These modifications shall also be
mode applicable with effect from 1.7.1975 to the employees drawing
less than Rs. 1,000/-in H.O. since the E.S.I. scheme was started in Hed
Office from the above date.

The employees of category 'C' shall be entitled to leave as per the provisions
of the Factories Act, 1948 and the Sickness benefits as per the Employees
State Insurance Act.

The leave of an employee shall be sanctioned by the respective competent
authorities as detailed in Schedule-l, which may be revised by the Board
fromtime to time.

Leave of any category may be granted in combination with leave of any other
category except casual leave, provided that casual leave on medical
grounds may granted in combination with leave of any other category.

SPECIAL DISABILITY LEAVE :

An employee of the Corporation whether permanent or temporary who is
temporarily disable by injury met in an accident while performing his official
duties shall be entitled to special disability leave upto maximum of 90 days at
atime.

However, the grant of such type of leave will be subject to the following
conditions.

a. The accident occurred where the employee was performing his official
duties.

b. The accident has not occurred due to the negligence on the part of the
employee.

c. The treatment for the injury needed hospitalization and a certificate to
that effectis produced by him from the Hospital Authority.

ii)  An employee shall be entitled to pay and allowance during the special
disability leave as if he was on privilege leave. Provided, in case when
an employee has taken treatment from the E.S.I. Hospital the difference
in the sickness benefit given by the E.S.I. authorities and the pay and
allowance he is entitled to get from the M.A.I.D.C. shall be paid by the
MAIDC. However, whatever, leave will fall short to him during the year
as a result of availing of the E.S.I. leave for the above purpose will be
compensated from the special disability leave and he will also be paid
leave salary atthe rate mentioned above.

SPORTS LEAVE :

i)  An employee shall been entitled for grant of Sports leave subject to the
conditions that:

a. He must be selected to represent District/State or National level in
any from of competitive sports.



b. The employee produces a documentary proof to the effect
alongwith the application for grant of leave that he has been chosen
to participate of District/State/National level.

The maximum period of sports leave to be granted will normally not
exceed 7 days as a stretch and subject to the total period of leave
not exceeding 30 days in a calendar year.

i) An employee shall be entitled to pay and allowances during the sports
leave as if he was on privilege leave.

Earned leave/sick leave will be sanctioned from a minimum of 5 days at
atime. Leave sanctioned for a period smaller than 5 days will be treated
as casual leave.

38. LEAVE TRAVEL CONCESSION:*

These Rules may be called Leave Travel Concession Rules of Maharashtra Agro
Industries Development Corporation Limited, which shall come into effect
immediately from the Block Year being counted 1st January, 1981.

Definiti

a)

b)

f)

)

ons:

"Corporation" shall mean Maharashtra Agro Industries Development
Corporation Limited.

"Eligible employee" shall mean an employee who is appointed in the regular
scale and who is continuous service for more than 3 years with the
Corporation including the service during the probation period. But the
employee/officers who would be competing continuous three years service
during last six months of the second block of two years would not be entitled
to either home Town concession or Leave travel concession for that
particular block of four years.

"Competent authority" shall mean the Managing Director, Head of Division,
Regional Manager and Heads of Manufacturing Units.

"Family" shall mean an employee his/her spouse, dependent child/children,
dependent parents as also minor dependent brother and sisters. The
Maximum number of persons including minors and employee himself shall
be five.

"Year" shall mean the calendar year.

"Home town" shall mean the permanent home town privilege of an employee
as entered in his service record or other appropriate official record of the
employee or such other place as has been declared by him duly supported
by reasons such as ownership ofimmovable properly, permanent residence
of nearest relations like parents and brothers and the place where he would
normally reside but for his absence from such place for the sake of service in
Maharashtra Agro Industries Development Corporation Limited.

"Week" shall mean period of seven days.

*AMENDMENT :

Page No. 69
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DECLARATION :

An employee shall have to declare the Home Town unless he had already done so
and in support of the said declaration the employee shall be required to submit the
documentary proof.

SCHEME OF CONCESION :

4.

An eligible employee shal be entitled to go to his home town once in block of
two years by shortest route. The block are 1981 and 1982, 1983 and 1984 so
on.

In lieu of one home town concession, an eligible employee shall be entitled to
go any place in India in a block of four years subject to the condition that the
distance from head quarter does not exceed 4000 Kms. both ways. The blocks
are 198510 1988 to 1992 and so on.

The concession shall be lapsed if not availed before last day of the block year.
However, if the concession could not be availed on account of refusal of leave,
the concession will be allowed to be availed in the following year.

For availing Leave Travel Concession to visit any place in India, the employee
will have to take prior permission before availing L.T.C. and will also have to
avail a week's leave including prefixed and suffixed holiday. However, there
shall not be any restriction for the home town concession.

In case the husband and wife are employed in the Corporation, the concession
shall be admissible to only one of them. The declaration nominating the
employee in this behalf shall be furnished by such employee on every 1st
January of the year.

LIMITS OF ASSISTANCE :

9.

10.

The Corporation shall reimburse to an eligible employee, the actual fare for
him and his family to go to his home town as well as for the visit to any place in
India.

The fare shall mean the cost of return ticket by the shortest possible route of
the Class admissible to an employee under the Travelling Allowance of the
Rules, restricted to first class rail fare irrespective of mode of transport.

Employees shall be entitled to encashment of Leave Travel Concession in the
Manner indicated below for the block year 1985-88 and onward as under :-

Firstyear of the Block

year 1985-88 No encashment will be allowed
2ndyearofBlock ... 'do’
3rdyearofblock........ce 60% of the claim

4th year of blockK .....ecccccrrreeeene 75% of the claim

Where the L.T.C. is encashed, empolyees shall not be entitled for incidental.



11)

An eligible employee shall be entitled to receive lumpsum amount of Rs. 500/-
as per Agreement clause No. 23 towards the incidental charges in addition to
the fare for visit to any place in India.

MODE OF PAYMENT :

12)

An eligible employee shall apply in writing in the prescribed form for the
concession and shall be subject to the approval of the competent authority.
The eligible employee shall be paid advance equal to 80% of the fare of the
Class of travel admissible to him well in advance, to enable him to make the
reservation etc. The amount of advance shall be adjusted within a period of 30
days from the date of resumption of duty. The admissible amount of incidental
charges shall be paid in full alongwith the advance towards fare.

An employee shall submit the Leave Travel Concession claim in the
prescribed form duly supported by valid proof in support of travel, such as
money receipt, ticket or ticket numbers etc.

In case of travel by Private vehicles/or through travel agents employee shall
submit documentary proof showing that he visited the places as mentioned in
the claim form.

In case of travel through Travel Agent of Private vehicles employee shall
submit certificate from the agency in the prescribed form.

The claim submitted after the period of 30 days from the date of resumption of
duty shall be treated as lapsed and the amount of advance as paid shall be
recovered from the pay and Allowance of the employee.

Provided that the claim may be entertained after the expiry of 30 days
mentioned above, in case the employee could not make the claim for the
reason or circumstances beyond his control such as his sickness immediately
afterresuming the duty.

MAINTENANCE OF RECORDS :

13.

14.

The record of Leave Travel concession shall be kept in the prescribed form by
the Administration Divn./Section. This will be kept alongwith the Leave
Account/Record of the employee.

Interpretation : The Managing Director's interpretation of these Rules shall be
final.

N
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39.

CHAPTER - VI
WELFARE MEASURES

Employees shall be entitled to the benefits under the Schemes mentioned below.
The extent of the benefit and the terms and condition governing them will be as
decided from time to time.

i) Medical Reimbursement Rules for staff.

ii) Medical Reimbursement Rules for Officers.
iii) Reimbursement of expenses for Education.
iv) Benevolent and Contingency Fund.
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40.

CHAPTER - VII
ADVANCES

Employees of the Corporation may be entitled to the following advances subject to
the admissibility of funds. The terms and conditions governing these Advances will
be as decided from time to time.

i) House Building Advance.

ii) Festival Advance.

iii) Bicycle Advance.

iv) Motor Car/Motor-cycle/Scooter Advance.
V) Grant of Advance - Not a matter of rights.

Ne=



41.

CHAPTER - ViiI
CONDUCT RULES AND DISCIPLINARY ACTION

GENERAL:

The following General condition of service shall be observed by the Employees of the
Corporation and breach of any of these rules shall render the employee concerned
liable to be dealt with an accordance with the provisions made hereunder.

1. Every employee of the Corporation shall discharge his duties and
assignments with integrity and promptness.

2. Every employee shall be obedient to lawful orders of his superiors and shall
behave courteously with the members of the public, colleagues and
subordinates.

3. Every employee shall observe the prescribed rules or procedure in all
matters and also abide by the rules, regulations, orders and circulars may be
issued by the Management from time to time.

4. Every employee shall attend to his work punctually at the time fixed and/or
notified to him. An employee who after presenting himself for work is found
absent without permission from his proper place of work during his
prescribed hours of work, shall be liable to be treated as absent and shall be
subject to such disciplinary action as the Competent Authority may deem fit.

5. An employee of the Corporation shall not take part in the raising of any fund
other than a fund for any social, educational, religious or charitable object,
provided no such employee uses his official position in raising subscriptionin
aid of any such fund.

6. An employee of the Corporation shall not contribute to the press any matter
which will amount to reckless or scurrilous attack on the service condition or
the affairs/ business of the Corporation. An employee desirous of
contributing to the press any matter relating to the service condition or the
affairs/business of the Corporation shall take prior approval of the
Management.

7. An employee of the Corporation shall not approach Govt. or any Government
Officer or any Legislature for any dispute/question affecting him personally
as an employee of the Corporation or generally relating to any class of the
employee of the Corpn. or relation to any affairs/business of the corporation
unless the ways and means provided in the grievance procedure are
exhausted.

8. An employee of the Corporation shall be permitted to contest the election
only if it is permissible under the law in force and applicable to the
Government employees at that particular time.

9. An employee of the Corporation shall not apply for any post or seek any
employment outside the Corporation without the specific written permission
of the Management.

@



10.

11.

12.

13.

14.

No employees shall make false allegation with malicious intention against
any Officer/Employee of the Corporation.

No employee shall, except with the previous sanction of the Managing
Director, engage, directly orindirectly in any trade or business.

No employee shall, accept any fee or honorarium for any work done by him
for any public body or for any private person without the sanction of the
Managing Director or any other Office authorised in this behalf.

No employee shall persecute any academic, whether part time short term
course without prior written permission of the Management.

However the Management shall impose certain conditions as deemed fit,
while granting such permission.

An employee shall be liable for the disciplinary action if he attempts to
defraud the Corporation by making false declaration.

Classification of Misconducts - Minor misconducts :-

i)  Without prejudice to he generally of the term 'Minor Misconduct' the
following are minor misconducts :

1. Late attendance on more than 3 occasions in a month.
Asking for extension while on leave, without sufficient cause.
Instance of lack of normal courtesy towards colleagues or subordinates.

Availing leave without permission (other than casual leave)

Discourtesy and undignified behavior with the members of the public.

2
3
4
5. Instance of lacking due respect towards superiors.
6
7. Leaving headquarters without permission.

8

Holding meeting inside the Corporation's premises without prior
permission from the Management.

9. Leaving place of work without sufficient cause.

10. Distributing or exhibiting, within the premises of the establishment
handbills, pamphlets, posters and such other things or causing to be
displayed by means of signs or writing or other visible representations
on any matter without previous sanction of the Management.

11. Refusal to accept a charge-sheet, order or other communication served
in accordance with these Rules.

12. Writing of anonymous letters and criticising the superior Officers or any
co-worker of the Company.

13. Bloitoring idling to wasting time during working hours or remaining within
the factory/etablishment premises after the authorised hours of work
without permission.

14. Engaging on personal work within the factory premises during working
hours.



15.

16.
17.

18.

19.
20.

Commission of any act subversive of discipline or good behavior within
the premises or precincts or the establishment or in company's or public
transport bringing / taking company's employees before or after the
office house.

Chewing of betel where it is prohibited within the factory premises.
Sleeping or dozing while on duty.

Entering the Factory premises when not on duty without proper
permission.

Spitting on the premises of establishment where itis prohibited.

Any breach of any of the general condition mentioned under Sr. Nos. 5,
9, 10, 12, & 13 shall be treated as minor misconducts while General
Conditions mentioned under Sr. Nos. 6, 7, 8, 11, & 14 shall be treated as
major misconducts.

An employee committing any of the minor misconducts shall be warned
or censure in writing or fined subject to and in accordance with the
provisions of the payment wages act, 1936.

Major Misconducts :

Without prejudice to the generality of the term "Major Misconduct”, the
following are Major Misconducts :

1.

2
3
4,
5

10.

11.
12.

13.

Unauthorised use of Corporation's Vehicle.

Misuse of Corporation's Property.

Causing willful loss to the Corporation's material or property.

Gross negligence resulting in or likely to resultloss to the Corporation.

Joining hand with any person with a view to depriving the Corporation of
its revenues or other dues.

Causing damage to the Corporation's property or failure where it was
reasonable, necessary or possible to prevent damage or loss to the
Corporation.

Unruly behaviour in the course of official duties.

Insubordination, uncivil behaviour or any act subversive good
behaviour.

Disobedience of lawful order to the Superior.

Theft, fraud, falsification of accounts, tempering the official documents,
breach of trust and misappropriation or dishonesty in connection with
the affairs or property of the Corporation.

Act of disloyalty to the Corporation.

Instigating others to disobey orders to stuck work except in accordance
with provision of any law.

Sabotage.
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14.
15.

16.

17.

18.

19.

20.

21.
22.

23.

24.

25.

26.

27.

28.
29.
30.

31.

Unauthorised disclosure of any official information or documents.

Accepting or permitting any member of his family to accept any gift or
reward or gratificating or bribe or any consideration in cash or in kind or
any favour or promise of favour or for doing or not doing any official act,
directly or indirectly from any member of the staff or fro any member of
the public.

Breach of any rules, regulation, circulars, orders or instructions.

Canvassing for membership of any trade union of for any instruction or
body on the promises of the Corporation without prior permission of the
Competent Authority.

Doing any private business or being engaged in trade directly or in
partnership while in the service of the Corporation.

Accepting any appointment or offer in any outside institution either as
paid officer or employee without prior permission of the Management.

Wilful failure or reluctance to give full and correct information which the
employee possesses with regard to his own instance and records or any
other matter connected with the Corporation's affair or in connection
with any offence or any irregularity committed by himself or any other
person within his knowledge when demanded by the superior officer.

Making a false statement or making false complaint.

Making unauthorised statement in the press or contribute any article in
the press or in magazine in his own name or in the name of other person
to any periodical or participation in radio/T.V. broadcast of any official
matter without the sanction of the Management.

Going on illegal strike or chatting, inciting, instigating or acting in
furtherance thereof.

Wilful slowing down in performance of work or abetment or instigation
thereof.

Threatening, instigating, coercing other employees or wrongfully
interfering with the work of other employees.

Assault or threat or assault either provoked or otherwise within the
factory / establishment.

Commission or any act subversive or discipline or good behaviour on
the premises of the Establishment.

Wilful neglect of work or gross or habitual negligence.
Gambling within the premises of the establishment.

Smoking on the premises of the establishment, where it is prohibited or
spitting on the premises of the establishment wherever prohibited.

Deliberate abuse of any leave privileged or concessions or benefits
provided under any of the scheme.



32.

33.

34.

35.

36.
37.

38.

39.

40.

41.

42.
43.

44,

45.

Resorting to Gherao in any of the premises of the Corporation or
abetting, inciting instigation or acting in furtherance thereof.

Habitual absence without leave for more than 10 consecutive days or
over staying of sanctioned leave without insufficient ground or
satisfactory explanation.

Dishonesty in connection with the marketing of attendance by card
punching or otherwise or punching other worker's card or attempting to
mark attendance in other worker's card, Absence fro actual work after
punching/ marking attendance.

Interfering or tempering with or wilful falsification, defacement or
destruction or forging of any record of the establishment in order to
fabricate a false evidence or in order to get benefit out of it whether for
himself or for any other person.

Availing of leave on false grounds.

Drunkenness, fighting, riotous or disorderly behaviour or conduct
endangering the life or safety of any person, or any other act subversive
of discipline, whether committed inside or outside the factory premises
or in the workers colony provided by the Management. Any act of
sabotage of plant, machinery or any property of the Company.

Giving false information regarding his name, age, father's name.
qualification or previous service at the time of employment or thereafter.

An offence involving moral turpitude committed anywhere, which is
punishable under the Indian Penal Code or any other law.

Refusal to accept transfer from one shift to another or from one section
or department to another, or from one place to another whether locally or
out of station from one unit to any other unit under the same
Management.

Threatening, assaulting, intimidating or misbehaving with any officer
workman or any employee of the establishment whether inside or
outside the factory premises, or incitement to or abetment of any of
these acts.

Carrying or any lethal weapon(s) or arms within the factory premises.

Gambling or playing cards or any activity involving moral turpitude within
the factory premises (or the workers colony provided by the
Management)

Distributing or exhibiting inside the factory or office premises of
residential colony or impersonating another workmen or person,
newspapers, handbills, pamphlets, books or posters etc. without prior
permission of the Manager or any authorised person.

Unauthorised or forceful occupation of the residential quarters of the
establishment or unnauthorised subletting of permitting use of the same
by another person, or putting any unauthorised structure of any vacant
place of the establishment or making any addition and/or alteration in
the quarter or using the land of establishment for keeping cattle, goats,
poultry etc. or committing any nuisance or creating disorder in the
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NOTE:

quarters of the workers colony of the establishment of any breach of
terms and conditions for the allotment in this respect.

Any act of coercion against the Management or any of the Managerial
staff of the company for fulfilment of demands.

Disclosing to any unauthorised person any information relating to the
secrets of the trade of the establishment which may come into the
possession or knowledge of the workman during the course of his
employment.

Taking out of work any article or material belonging to the company
without a gate-pass issued by authorised signatory.

Breach of any clause of these Service Rules or any terms or conditions
of service mentioned in the letter of appointment or making a false
vicious or malicious statement in public or otherwise against the
Company/ Factory or Management of Officers.

An employee committing any of the major misconduct, shall be liable for
any of the following punishment, according to the gravity of the
misconduct committed by him.

a. Recovery from pay for the loss of or damage to the property of the
Corporation as per payment of Wages Act.

Suspension without wages for the period upto 3 days.
Withholding of the increment with permanent effect.

b
c
d. Stoppage of promotion upto 3 years.
e Reversion to the lower post.

f. Removal from service.

g

Dismissal.

In case if an employee commits any particular act of misconduct,
whether major or minor, 3 times. In such case it shall be treated as
"Habitual Misconduct".

For the purpose of Rules No. 63 to 66 following shall be competent authorities for
awarding punishment.

CLASS OF EMPLOYEES COMPETENT AUTHORITY
1. Class Il &IV Employee

working at Head Office Head of the Administration Divn.
2. Class Il &IV Employee

working at Regional Offices ... Regional Manager
3. Class lll & IV Employee

working at Manufacturing Units............ Manager of Unit
4. Jr. Management Officers,

Middle Management Officers,

Sr. Management OffiCers ... Managing Director
5. General Manager/

Head of the Dept. Chairman
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Forthe purpose of Rule No. 67 the competent authority means :

6. i) InrespectofClass |V
EmployeesatH.O. .. Head of the Administration Division
i) InrespectofClass |V
Employees at Units/ROS - Head of the Unit
iii) OtherClasslll Employees ... Managing Director

iv) Officersin Management Cadres ..... Chairman of the Board orin his
absence Managing Director

PROCEDURE FORDEALING WITH THE MINOR MISCONDUCT :

If an employee commits any of the minor misconducts for the first time the
Management may issue first warning or censure and if the same act is repeated for
the second time, the Management may issue second warning. But if the very act of
misconduct is repeated for the third time the Management may then treat the said act
of misconduct as "Habitual" and "Major" misconduct for the purpose of imposing
punishment and then for the purpose of issuing warning or reprimand in such case,
the Management need not follow any procedure as laid down in this Chapter. Any
warning or Reprimand issued to an employee shall be entered in his personal file /
Record.

PROCEDURE FORDEALING WITH THE MAJOR MISCONDUCT :

1) An employee/workman against whom departmental equity enquiry is
proposed to be held, shall be given an charge sheet clearly setting forth all
the circumstances appearing against him and he shall be given an
opportunity to explain the charges before commencement of the written
domestic enquiry.

2) He shall be permitted to defend himself or shall be permitted to be defended
by co-workman working in the same department as himself or by an office
bearer of a trade union of which he is a member. Except for reasons to be
recorded in writing by the Enquiry Officer holding on enquiry, the workman
shall be permitted to produce documents and also witness in his defence and
cross examine any withess on whose evidence the charge rests.

3) All proceedings of the enquiry shall be conducted in English or Marathi
according to the choice of the workman concerned and the person defending
him.

4) A concise summary of the evidence led on either side and the workman's
plea shall be recorded.

The enquiry shall be completed within a period of three months from the date of issue
charge sheet.

Provided that the period of three months may for reasons to be recorded in writing, be
extended to such further period as may be deemed necessary by the Enquiry Officer.

70
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SUSPENSION PENDING ENQUIRY :

An employee charged for an act of major misconduct may be suspended by the
Competent Authority pending a written Domestic enquiry, if his continuance in the
post held by him or in the establishment in which he is working is likely to vitiate the
enquiry or to become otherwise detrimental to the proceedings or to the interest of
the Corporation, and the orders of suspension may take effect immediately on its
communications to the workman.

1.

Subject to the provision of the payment of "Wages Act", and employee/
workman who is placed under suspension under Rule 66 above shall during
the period of such suspension, be paid a subsistence allowance at the
following rates namely.

a. For the first ninety days of the suspension period, subsistence
allowance to be paid per month shall be equal to one half of basic wages,
dearness allowance and other compensator allowances to which the
workman would have been entitled as if he were on leave with wages.

b. If the enquiry gets prolonged and the workman continues to be under
suspension for period exceeding ninety days, the subsistence
allowance to be paid per month for a further period of ninety days shall
be equal to three fourths of such basic wages, dearness allowances and
other compensatory allowance.

c. Ifthe enquiry is not completed within a period of 180 days , the workman
shall be paid wages, dearness allowances and other compensatory
allowance in full as subsistence allowance to be paid per month until
such time as the enquiry is finally concluded.

Provided that, whether, the findings of the enquiry officer show that such
enquiry is prolonged beyond a period of 90 days or as the case may be
180 days, for reasons directly attributable to the workman, the
subsistence allowance to be paid per month shall for the period
exceeding 90 days or, as the case may be 180 days, shall be reduced to
one half of such basic wages, dearness allowance and other
compensatory allowances.

In awarding punishment under these Rules the Competent Authority shall
take into account the gravity of the misconduct, the previous record, of the
workmen and any other extenuating or aggravating circumstance that may
exist.

If a workman/ employee refuses to accept charge sheet order or other
communication served, in accordance with these Rules Provided that he has
been asked to accept the charge sheet in the presence of at least two
withesses, he shall be told verbally the time and place at which the enquiry
into the alleged misconduct is to be held. However, it is the discretion of the
Management to send the said charge-sheet by Registered Post A.D. on the
last known address of the employee and or by publishing said charge-sheet
in the local newspapers and the same shall be treated as service of the
charge-sheet.

Even after service of the charge-sheet in the manner referred in Rule 65, the
employee / workman refuses or fails to attend at the notified time, the enquiry
shall be conducted ex-part and the punishment awarded shall take account
of the misconduct.



DISCHARGE SIMPLICITOR :

Notwithstanding anything contained in any of the Rules, Management, may
terminate the service of an employee including the employee who is not a
workman as defined in the industrial Disputes Act, 1947, at any time giving
him notice of 30 days in writing or one month's salary including allowance in
lieu thereof as per terms of appointment letter if the Management in its
considered opinion is satisfied that if expedient to terminate the service of
such employee on accountof:

i)

Non-availability of the service of the employee arising out of prolonged
or long absence of the employee without permission of the Management
except where delinquent employee is unable to communicate the
reasons for his absence due to circumstances beyond his control.

Possible threatto the security and interest of the Corporation.

If he has committed an offence involving moral turpitude or has been
convicted forany crime.

Loss of confidence : Loss of confidence in an employee of the
Corporation who is not a workman as defined in section 2(s) of the
Industrial Disputes Act, 1947 in the following cases.

a) Loss of confidence on account of a reasonable suspicion of
financial irregularities.

b)  Loss of confidence for suspected loyalty.

c) Loss of confidence on account of reasonable suspicion of
Commission of serious misconduct.

d) Loss of confidence when the concerned employee is suspected
indulgence in dangerous activities.

e) Loss of confidence on account of prejudicial activities.

f) Loss of confidence on account of misrepresentation in getting
employment.

Provided that investigation (not regular Departmental enquiry)
shall be carried out by giving sufficient opportunity to the employee
before terminating the services of anyone on the above ground.

N
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CHAPTER - IX
GRIEVANCE PROCEDURES

GENERAL:

With a view to resolve grievances of employees expeditiously at the point of original
of the grievance itself, the Management has evolved the grievance procedure as
referred herein below.

However

a. The grievance procedure is intended to provide an effective channel for
processing and remedying employees grievances, and in no case it shall
substitute any existing union Management, consultation system / forum nor
will take away the bargaining right of the union.

b. If the grievance is one resulting out of an order of a superior that order must
be complied with immediately and there should be no time-lag between the
issue of the order and its compliance. Subsequently, the procedure for
settlement of grievance may be setin motion.

C. In any case stages mentioned herein above shall be followed while
presenting processing the grievance.

DEFINITION :

For the purpose of this chapter grievance shall mean a complaint of an individual
employee or group of employees on any aspect of the job situation which disturbs or
upsets them or make the working condition unsatisfactory.

The procedure for resolving/setting the grievances shall be in three stages :
Stagel:

An aggrieved employee or group of employees as the case may be, should present
the grievance verbally in person to their immediate superior. An answer to the
grievance shall be given to the employee or group of employees within two working
days.

Stagell:

a) If the employee or group of employees does not get satisfied with the answer
or if there is no response the grievance shall be presented in writing to the
superior and every such written grievance shall be acknowledged.

However, if the grievance is against the immediate superior himself the state-
I may be excluded and the immediate higher officer may directly be
approached verbally or in writing.

b) Areply to the written grievance submitted under stage Il shall be given to the
employee or group of employees by the higher authority within working 7
days.

c) An employee or group of employees if so desires may obtain assistance from
their union representative for the purpose of presenting the grievance from
Stage - Il only.



Stagelil :

a)

b)

If the decision of the higher officer is not communicated within the stipulated
time as above or it does not satisfy the employee or group of employees a
written appeal may be made to the Managing Director through Head of the
Administration Division at H.O. through the concerned Division Head.

The decision of the Management will be communicated to the employee or
group of employees directly or through the union within 7 working days from
the presentation of appeal to the Managing Director through the Head of the
Administration Division at H.O.

Provided that the Union in Mumbai shall be free to raise the matter by way of
an appeal to the Management through the Head of Administration Division if
the grievance is taken up by the union at stage Il.

Ne=
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CHAPTER - X
MISCELLANEOUS PROVISIONS

LAY-OFF AND CLOSURE OR STOPPAGE OF WORK:

1.

2)

In the event of fire, act of God, Catastrophe, epidemic, riot, civil commotion,
breakdown of machinery, stoppage of or shortage of power supply / fuel or
steam or accumulation of stocks, shortage or raw material or financial
difficulties or for the other cause beyond the control of Management, the
Management may stop machine or machines, department or section of any
department or establishment wholly or partially for a reasonable period
without notice or compensation in lieu to the employee who is likely to be
affected and shall give lay off to any number of employees as deem fit by the
Management.

In the event of any stoppage of work under these Rules during working
hours, the workmen likely to be affected shall be informed immediately
regarding the tentative period of stoppage and whether they are required to
remain present or leave the establishment. The employee if detained, shall
be entitled to receive salary for the period for which, he is detained during the
stoppage and if they are sent home they shall be entitled for salary upto the
time, at which they are informed to leave.

Wherever possible a reasonable notice of resumption of normal work shall
be given and all such employees so laid off under these rules, with a view to
be present them for work and shall be given preference in employment
according to the seniority/performance.

All notices required to be given under these Rules shall be prominently
displayed on the Notice Board of the establishment.

The establishment may at any time in the event of insufficient work orders or
for any other logical reasons lay off the employees for a period not exceeding
6 days in the aggregate (excluding statutory holidays) in any month.
However, the period of lay off exceeds above, unless it is impracticable, a 7
days notice shall be given. An employee laid or under these Rules for more
than 6 days in a month may leave his employment without usual notice, if
intends to do so.

An employee, who is laid off, shall be entitled to lay off compensation under
the provision of law, a workman presents himself for work at a stipulated
time, at a stipulated place for the purpose of resuming work, but itis not given
any work within 2 hours of his so presenting shall be deemed to have been
laid off, provided.

1) The workman instead of being given employment at the
commencement of the shift, in any day and is asked to present himself,
for the second half of the shift.

2) Ifheis not given any such employment, even after so presenting himself
in the second half of the shift;

3) Insuch case, workman, not given work, shall be entitled for full wages for
the second half of the shift;
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3) The workman laid off shall be entitled to lay off compensation as per the
provisions of law. In calculating the lay off compensation, in case of
place rated or daily rated employee, the average daily earnings for the
previous wage period which the employee has worked shall be taken to
be daily wages.

4) If lay off continued, uninterruptedly for more than 45 days, then the
concerned employee shall be retrenched according to provisions of law.

Strike :

The Manager or any other officer authorised, in the event of strike affecting either
wholly or partially any section or department, may close down wholly or partially,
such section or department by such closing down. The fact of such closure shall be
notified by notice to the employees as soon as possible.

The workmen so laid off, as a result of such closure, shall be given notice of
resumption of work by way of general notice displayed at prominent usual place.

Token Ticket & Attendance Card :

Every employee/workman in the factory shall be provided with card and Token
Ticket. The Attendance Card, after punching shall be kept delivered at the place
provided for or to the person authorised to collect the same. In case of lose of the
card, the employee shall report such loss of card immediately in writing to the
authority to avoid misuse. The Manager of the factory may issue Gate Pass for the
time being such card of token ticket or gate pass as the case may be, shown
whenever demanded by the Officer authorised by the Manager in this behalf.

Hours of working :

Notices showing the period and hours of work for every Class and Group of the
Employees/workmen in the factory and for each shift, shall be displayed on the
Notice Board maintained for the purpose.

Subject to the provisions of the Factories Act, 1948, or other legislation for the time
being in force, the factory/establishmet reserves the right to require all employees/
workmen to work on any weekly holidays or public holidays in accordance with the
notice which may be issued from time to time. Such notices shall be displayed on the
Notice Board.

Notices specifying Holidays, Pay Days, Weekly Wages and Unclaimed Wages :

Notices specifying (a) the weekly holidays u/s 52 of the Factories Act and under
section 18 of the Bombay Shops & Establishment Act, 1948 (b) the dates on which
Compensatory Holidays, if any u/s 53 of the Factories Act, 1948 will be allowed and
(c) the dates on which salary/wages and unclaimed wages to the paid shall be
displayed on the Notice Board.

Salary / Wages due to an employee/workman but not paid on the usual pay day, on
account of its being unclaimed, shall be paid on unclaimed wages pay day as may be
notified. An employee/workman or his legal heir should claim the same within three
years from the date on which it became due.

Any notice, order, charge sheet, communication or intimation which is of personal
nature i.e. addressed to an individual employee/workman shall be in writing and

shall be in regional language.
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d)

More than one shift may be worked in a Department or Section of a
Department at the discretion of the Management.

If more than one shift is worked in the factory, employee/workman shall be
liable to be transferred from one shift to another.

Whenever an additional shift is started or shifts are restarted or discontinued
or altered, notice to be given shall be as per the provision of the existing
legislation applicable in this behalf. If as a result of discontinuation of a shift
any permanent employee/workman becomes surplus, then he may be
provided with alternative employment at the same wages in a job of same or
similar nature and if no such job is given then he shall be retrenched in
accordance with the provisions of the law.

If any discontinued shift is restarted, a notice thereof shall be pasted on the
Notice Board and a copy of the Notice may be sent to the Union well in
advance i.e. at least seven days before restarting of shift in case of the
employee / workmen discharged as a result of discontinuation of the shift,
present themselves within seven days of notice or restarting of the shift, then
they shall be offered re-employment as per provisions of Industrial Disputes
Act, 1947. If any workman does not join as required under the law. Then he
shall lose the right of re-employmet.

Where employee/workman is to be discharged on account of discontinuation
of shift regard should be given to the length of service in the occupation
concerned and the junior most employee/workman shall be discharged first,
while re-employing workman, Senior most employee/workman shall be
offered re-employment first.

ATTENDANCE,ABSENTEEISM & LATE COMINGS :

i)

ii)

Every employee/workman shall have while entering factory/establishment
register his attendance by punching his attendance card in punching Clock
where they are provided or in such other manner or signing in the Muster,
where they are provided by the Management.

All employees/workmen shall be at work in the factory/establishment at the
fixed time.

Employees/workman reporting late shall be liable to the deduction, as
provided in the payment of Wages Act, 1936. An employee/workman
reporting late for more than 10 minutes of the starting time, will not be
permitted to register his attendance until permission is granted by the
Manager or such other Officer, who has been authorised in this behalf.

Any employee/workman found absent during working hours, from his proper
place of work without permission or without sufficient reason, shall be liable
to be treated as absent and deduction from the salary/wages may be made in
accordance with the provision of payment of Wages Act, depending upon the
period of such absenteeism i.e. for the whole day in case of absence
commencing before the rest interval and for half a day in case, he absents
after the restinterval.
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Vi)

Deduction from salary/wages for the period of absence as mentioned herein
above, may be affected in accordance with the provision of the Payment of
Wages Act, 1936. The Management shall also be entitled to take any
disciplinary action as if may deem fit fo the above arts.

If any employee/workman or group of employees/ workmen adopts go slow
tactics or deliberately fail to give agreed norms of production, his/their wages
shall be deducted proportionately.

ENTRY, EXIT & SEARCH :

1)

2)

No employee/workman shall enter or leave the premises of the
establishment/factory except by Gates fixed for this purpose.

No employee who is not on duty shall enter the establishment / factory
premises except for reasonable cause and except with the prior permission
of the Management. All employees/workmen shall be liable to be searched
while entering or leaving the establishment/factory or any time whilst on duty
to be searched by the person authorised in this behalf by the competent
authority if acting without malice, who suspect that an employee/workman to
be so searched, has wrongful possession of property of the Corporation
provided that no search shall be made exceptin the presence of two persons,
subject to the above provision, the search of female employee shall be
carried out by a female searcher only.

ISSUE OF CERTIFICATE :

Every employee/workman, other than casual employee in the Establishment shall be
issue at Service Certificate on his resignation or retirement or termination of service
by way of discharge or dismissal, without any delay if he applies, for.

Ne=



CHAPTER - XI

60. GRATUITY:

1.

DEFINITIONS :

In these Rules the headings shall not affect the construction and unless
repugnant to the subject or context masculine shall include feminine and the
following words and expressions shall have meanings assigned to them as
follows.

i) "the Company/the Employer" shall mean the Maharashtra Agro
Industries Development Corporation Limited and shall include any
Company, firm, Corporation or Association which may by purchase,
amalgamation or otherwise taken over in whole or in part of the
business of the Company and which shall enter into a Deed in such form
as the Trustees shall require undertaking to continue the obligations of
the Company under these presents and releasing the Company from all
further liabilities thereof.

ii) For the purpose of this chapter - "the Corporation" shall mean the Life
Insurance Corporation of India established under Section 3 of the Life
Insurance Corporation Act, 1956.

iii) "the Commissioner of Income Tax" mean the person appointed as such
under sub-section (l)of section 117 of the Income Tax Act, 1961 and
having jurisdiction over the Fund.

iv) "the Trust Deed" shall mean the Trust Deed executed by the Company
and allamendments made thereto form time to time.

v) "the Fund" shall mean the Gratuity Fund as described in the Trust Deed.

vi) "the Scheme" shall mean the 'Krushiudyog Employees' Group Gratuity-
cum-Life Assurance Scheme described in the Rules.

vii) "the Rules" shall mean the Rules of the Scheme as set out below and as
amended from time to time.

viii) "the Trustees" shall mean the Trustees appointed from time to time
underthe scheme.

ix) "the Employees" shall mean the permanent Employees of the Employer
other than personal and domestic servants and shall be deemed to
include whole time bonafide working Directors, who do not own
beneficially shareholding carrying more than 5% voting rights in the
Company.

x) "Members" shall mean persons who as Eligible employee join the
scheme and become entitled to any benefits hereunder.

xi) "Eligible Employees" shall mean the person who shall be eligible to
benefit by these Rules as more particularly set forth in Rule 38 below.

xii) "Original Members" shall mean Eligible employees who become
Members of the Scheme on the Effective date.
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xiii) "the Beneficiary" shall mean the wife and/or child or children and/or
dependants of the Members.

xiv) "the Policy" shall mean the Master Policy which incorporates the
Assurances effected under these rules for the benefit of the Members
and which Policy shall be held b the Trustees.

xv) "the Effective Date" in relation to the Scheme shall mean the 1st day of
March 1975, the date as from which the Scheme takes effect.

xvi) "Annual Renewal Date" in relation to the Scheme shall mean the 1st
day of March 1976 and the 1st March in each subsequentyear.

xvii) "Entry Date" shall mean (a) in relation to the Original Members the
Effective Date and (b) in relation to new Members admitted to the
Scheme after the Effective Date, the Annual Renewal Date which is
coincident with or which next follows the date on which they become
eligible.

xviii) "Renewal Date" shall mean in relation to the Member the relevant
Annual Renewal Date subsequentto the Entry Date.

xix) "Normal retirement Date" shall mean in respect of the Member the
Date on which he attains the age of 58 years.

xx) "Service" shall mean continuous service rendered by the Member to
the employer including periods of authorised leave. For the purpose of
the Scheme, a period of 6 moths and over shall be reckoned as one
year in the case of member who is not in uninterrupted service for over
one year he shall be deemed to be in continuos service if he has been
actually employed by the Employer during the year for not less than
240days.

xxi) "Salary" for this scheme shall mean gross monthly salary of the
Member inclusive of dearness allowances on the Entry Date of the
relevant Annual Renewal Date, as the case may be, and shall not
include C.L.A. house rent allowance, bonus, overtime or any
emoluments of a variable or contingent nature.

THETRUSTEES TOACT FOREMPLOYERAND MEMBERS :

The Trustee shall act for and on behalf of the Employer and the Member and
every act of the trustees in consultation with or on instructions of the
Employer in matters where the Employer has discretion under the Rules oris
concerned shall be binding on the Employer and the Members. Every act
done by agreement made with and notice given to the Corporation by
Trustee shall be binding on the Employer and the Members.

ELIGIBILITY :

The employees who satisfy the following conditions shall be eligible to
participate in the Scheme.

Permanent Employees who on the Entry Date are not below 18 years of age
and notabove 58 years of age.

&0
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Employees who are in the service of Employer on the Effective Date and
satisfy the above condition shall join the Scheme as from that date. Present
Employees who do not satisfy the above condition on the Effective Date and
Employees appointed by the Employer after the Effective Date shall join the
Scheme on the Annual Renewal Date which is coincident with or which next
follows the date on which they satisfy the said condition.

It shall be condition of Service for future Employees that they must join the
Scheme on the Annual Renewal Date coincident with or next following the
date on which they become eligible.

No member shall withdraw from the Scheme while he is still at Eligible
Employee in the Service of the Employer.

EVIDENCE OF AGE :

Evidence of age of every Eligible Employee satisfactory to the Corporation shall be
furnished before he is admitted to the Membership of the Scheme and if the age of
the Member is conclusively proved later to have been incorrectly stated in the
evidence submitted, the Member shall not be entitled to any more benefits under the
Scheme than what he would receive and his correct age been stated on the Entry
would receive had his correct age been stated on the Entry date. The Corporation
shall have the right to make such adjustment in the benefits as it may in its absolute
discretion decide having regard to the normal practice in this behalf for the time being
in force.

EVIDENCE OF INSURABILITY :

For the purpose of effecting Assurance under Term Insurance Plan in respect of the
Member, evidence of insurability satisfactory to the Corporation will be required prior
to the each Eligible Employee's entry into the Scheme and no each occasion when
anincrease in sumAssured under the Assurance is to be granted.

If, in the opinion of the Corporation, the evidence submitted is not satisfactory or
other special hazards exists, the Corporation may vary the terms of acceptance of
the riskin respect of the Member. Incase the evidence submitted makes the life of the
Member ineligible for insurance on his entry date for initial sum assured or on any
subsequent renewal date for increase in sum Assured, there shall not be effected
any assurance or increase in assurance, as the case may be, under this plan on and
from the date on which the Member is declared to be uninsurable. The Corporation's
decision about insurability of the employees shall be final and binding on the
Members and the Trustees.

CONTRIBUTION :

i) Annual Contribution : This shall be duly paid for each Member annually in
advance on the Entry date and subsequent Annual Renewal Dates, such
contributions as are required to secure the Assurances hereinafter
described. The contributions shall be paid throughout the future service of
the Member until his normal Retirement Date, unless determined earlier
under the Rules.

When an increases in Assurance is effected consequent upon increase in
Salary provided in Rule 7 (b), the annual contributions payable for the
Member shall be appropriately adjusted. The contribution shall be
ascertained by the Corporation under the appropriate plans of assurances.



60E.

i)

b)

Additional Contribution : In addition to the contribution payable under
paragraph (i) above, the Employer shall pay to the Trustee contributions of
an amount which shall be determined by the Corporation and the
Corporation shall require the employer to pay these additional contribution to
the Trustee for the purpose of the Scheme. The said contribution shall
however, not be paid to the Corporation but shall be held by the Trustees in
the Surplus Account or any other Account as the Trustees may deem
appropriate. The Trustees shall have absolute and uncontrolled discretion to
utilise out of these contributions or the Surplus Account any sum which
together with the benefits under the Scheme, may be required to make up
the whole of the amount or gratuity due to the Members under the provisions
of Appendix (1) hereto.

PROVIDED HOWEVER THAT if the balance to the credit of Surplus Account
together with the sum payable under the provisions of the Rules is
insufficient to make up the whole of the amount accrued and payable to the
Member according to the said Appendix (1), the Employer shall pay to the
Trustees such additional contribution as may be required to make up the
deficiency in the gratuity payable to the Member.

Special Contribution : Subject always to any general or specific directions
given by the Commissioner of Income Tax, Employer may pay any sums to
the Trustees by way of Special Lumpsum contributions and upon paying
such sums shall give instructions to the Trustees as to their allocation for the
benefit of all or specified Members or their dependants and the dates as of
which the said contributions may be appropriated. The contributions shall be
paid by the Employer to secure the benefits vesting absolutely or
contingently in the member in respect of the Member's Service prior to the
date of his admission to the Membership of the Scheme.

Provided that in any case the Aggregate of the contributions payable by the
Employer in respect of any Member in terms of paragraphs (i), (ii) and (iii)
hereof shall not exceed 8-1/3% of the aggregate salary of the Member.

The expenses of administration of the Fund and the Scheme incurred by the
Trustees shall be borne by the Employer. The employer shall not claim such
expenses as deductible expenses in computing his business profits or
losses for the purpose of Income Tax assessment.

ASSURANCES :

Assurances : Subject to the provisions of Rule 5 appropriate Assurance on
the life of each member under a plan suitably combining one year
Renewable term insurance with Pure endowment (without return of
premiums) will be effected to secure the benefits described in section IV
below. An Assurances necessary to provide the benefits shall be affected
only with the Corporation.

Changes in Assurances : Subject to the provisions of Rule 5 when the
Member's Salary is changed, the Assurance affected in respect of him will be
appropriately adjusted. Such adjustment in assurance shall be affected on
the Annual Renewal Date which is coincident with or which next follows the
date on which the increase in Salary becomes effective.



c) Limitation of Assurance : If the contributions payable in respect of the
Member under Rule 6 are not sufficient to secure the benefits as described in
section IV below, the benefits in respect of the Member shall be reduced to
an amount as can be secured by the contributions.

60F. BENEFITS ON SURVIVAL TO NORMAL RETIREMENT DATE :

1. Upon a member's retirement at Normal Retirement Date, there shall become
payable to the Trustees for the benefit of the Member, an amount equal to
half a month's Salary as on the Annual Renewal Date last preceding the
Normal Retirement Date multiplied by the total number of years of service
completed by the Member, subject to a maximum of 20 month's salary. The
Trustees shall pay the benefits to the Member in accordance with the
provisions of Appendix (1).

BENEFITS ON DEATH WHILST IN SERVICE BEFORE NORMAL RETIREMENT DATE :

2. In the event of death of the Member before Normal Retirement Date whilst he
is in the Service of the Employer, there shall be paid to the Trustees a sum
which shall be the total of :

i) the sum, if any, for which the Member's Life was insured under Term
insurance on the date of death and

i)  thevalue of Assurance under pure endowment.

The Trustee shall pay to the Beneficiary the benefits in accordance
with the provision of Appendix 1.7

BENEFITS ON RETIREMENT AFTER NORMAL, RETIREMENT DATE OR DEATH
WHILST IN EXTENDED SERVICE :

3. If, with the consent of the Employer, a Member remains in service after
Normal Retirement Date, no further contributions will be payable in respect
of him. The payment of benefits will be deferred until his actual retirement or
death during the extended service. Upon the Member's actual retirement or
death, there shall be paid to the Trustees the sum that would have become
payable had the Member retired at Normal Retirement Date, together with
interest thereon at the rate to be determined by the Corporation on the said
date calculated up to the date of his actual retirement or upon the date of
death, as the case may be and the Trustees shall pay to the Member of the
Beneficiary as the case may be, the benefits in accordance with the persons
of Appendix (1)

60G. EARLY RETIREMENT DUE TO HEALTH OR TOTAL AND PERMANENT
DISABILITY ORWITHDRAWAL FROM SERVICE :

If, before the Normal Retirement Date, the Member leaves the service of the
employer of his own free will or otherwise or retires from the serice with the consent of
the Employer on grounds of ill health or total and permanent disability, the surrender
value of the Pure Endowment effect in respect of him shall become payable to the
Trustees and the Trustees shall pay to the Member the benefits in accordance with
the provisions of appendix (1)

Term Insurance Cover shall cease as from the date the Member ceases to be in
service.



60H.

60l

60J

60K

ADJUSTMENT IN THE BENEFITS ON CEASSATION OF SERVICE :

a. Any balance of the value of Assurance remaining over after payment of the
Gratuity as ascertained according to the provisions of Appendix (a) hereto
having regard to the total service completed by the member and the
circumstances in which he ceases to be in the Service shall be transferred by
the Trustees to the Surplus Account.

b. If the amount of Gratuity payable to the Member according to the provisions
of Appendix (a) hereto exceeds the value at the benefits payable to the
Trustees under the Assurance effected, the Trustees shall be entitled to pay
excess due to the Member out of the Surplus Account.

C. If the funds in the hands of the Trustees in the Surplus Account and the value
of the Assurance hereunder are not sufficient to pay the whole of the Gratuity
payable to the member under Appendix (1) the Trustees shall utilise
Additional Contributions payable in respect of the Member to make up the
difference in the amount of Gratuity.

d. If a Member is not entitled to any benefits under the provisions of Appendix
1(a) hereto, the Trustees shall surrender the Assurance effected on his life
for immediate cash value and the surrender value so realised shall be
transferred to the Surplus Account.

SURRENDERVALUE :

Pure Endowment effected under the Scheme will acquire surrender value
immediately upon payment of the first year's premium in full. The Surrender value will
be calculated in accordance with the Rules of the Corporation. One year Renewable
Terms Assurances are not entitled to the surrender value.

RESTRAINT ON ANTICIPATION OR ENCUMBRANCE :

The benefits assured under the scheme are strictly personal and cannot be
assigned, changed or alienated in any way.

If a restraint or a prohibitory order is served on the Trustees in respect of any benefits
secured for vesting in the Member of if the member or his Beneficiary shall become
bankrupt or attempt to assign, change or in any way encumber the Assurance or any
benefits thereunder, the member or the Beneficiary as the case may be, shall forfeit
all rights and claims thereto and the same shall lapse to the Trustees but without
prejudice to the powers of the Trustees at their absolute discretion to maintain or
continue the same if they think fit, either immediately or after an interval or otherwise
to make payments for the support or benefit of the Member of his Beneficiary.

SURPLUSACCOUNT:

Any additional contributions paid by the Employer under Rule 6 and the value of any
of the Assurance in respect of a Member, which do not vestin him for any reason and
lapse to the Funds shall be transferred to an account which shall be called the
"Surplus Account"

The Trustees may at their discretion utilise the amounts lying to the credit of the
Surplus Account in part or full payment of the contributions payable in any year in
respect of all or any of the then current Assurance or to provide additional benefits to
allthe Members or their Beneficiaries.



60L DISCONTINUANCE OF THE CONTRIBUTIONS AND WINDING UP OF THE

FUND:

a)

d)

In the event of the discontinuance of the contributions by the Employer, the
trusts hereunder shall however continue until the assets of the scheme have
been distributed as provided hereinafter.

The Trustees shall first ascertain the amount of Gratuity accruing and due to
all the Members of the Fund according to the provisions of the Appendix (1)
hereto by reference to the Salary of the Members on the date of termination
of the Scheme and the length of Service completed by each one of them of
that date.

If the Members remain in the service of the Employer after discontinuance of
the Scheme, they shall not be paid the gratuity so long as they continue in the
service of the Employer.

The Trustees shall realise the value of the assets of the Fund including the
value of the Assurances and the amount so realised shall be allocated to the
Member in the manner described below.

i) If the total amount realised exceeds the total liability in respect of
gratuity ascertained as in the paragraph (b) above, the Trustees shall
earmark for each Member the amount of Gratuity accrued and due to
him under the said Appendix (1) out of the money realised and utilise
the excess to provide additional benefits to the Members in proportion
to their accrued benefits.

i) If the amount so realised is less than the said gratuity accruing to the
Members as aforesaid the total amount shall be allocated to each
member in proportion to his accrued gratuity.

Nothing stated in paragraph (d) of this Rules shall prejudice the Trustee’s
uncontrolled and absolute discretion to consult an actuary to adopt any other
method or principles for the winding up of the Scheme which they consider
equitable or expedient.

PROVIDED HOWEVER THAT the Trustees shall obtain the prior approval of
the Corporation and the Commissioner of Income tax before giving effect to
any method or principle that may have been drawn up for the purpose of
winding up of the Scheme or the distribution of assets of the fund AND if the
Corporation or the Commissioner of Income Tax so require the Trustees shall
review the said method or the principle of winding up of the Scheme or the
Fund.

60M JURISDICTION:

All Assurance issued under the Scheme shall be Indian contracts. They will be
subject to the Law of India including the Indian Insurance Act, 1938, as amended, the
Estate Duty 1953, as amended, the Life Insurance Corporation Act, 1956, the
Income Tax Act, 1961, the payment of Gratuity Act, 1972 and to any legistration
subsequently introduced, All benefits under the scheme shall be payable only in
India. Should anything contained in these Rules, or in any amendment made thereof
be repugnant to any provision or provisions of the Income Tax Act, 1961, or the
Income Tax Rules, 1962, it shall be ineffective to the extent to such repugnance. Any
such repugnance shall be remove by the Trustees if so directed by the
Commissioner of the Income Tax.



60N

600

60P

60Q

RATES OF PREMIUM AND CONDITIONS OF ASSURANCE :

1) The rates of premium and conditions under which the Corporation is
prepared to arrange the Scheme shall be subject to an agreement between
the Trustees and the Corporation.

2) By giving three month’s written notice taking effect on and from the next
following Annual Renewal Date the conditions of Assurance and rates of
premium may be amended from time to time in respect of all Assurances on
the lives of new entrants to the Scheme and addition to Assurance of existing
members to be effected on and from the date of expiry of such notice.
Assurance existing at the time of such alteration or alteration shall not be
effected in any way.

3) By giving three month’s notice in writing effective on the next following
Annual Renewal Date, the Corporation has the right to terminate the Term
assurance and reissue them on such terms and conditions as the
Corporation shall be decide.

MASTERPOLICY:

The Corporation will issue a single Master Policy incorporating all the assurances
affected by the trustees for the benefit of the existing and new Members of the
Scheme.

EMPLOYER'S LIABILITY LIMITED TO BENEFITS UNDERASSURANCES :

The Employer of the Trustees are neither the insurer nor the guarantor of any policy
of assurance purchased under these Rules and in their event of the Corporation with
holding any benefits owing to circumstances beyond the control of the Trustees or
Employer or otherwise, in respect of any of the Contracts under such Assurances
that may be issued, the Employer or the Trustees shall be under no liable soever to
any Member entitled to the Benefits secured by such Assurance or Assurances.

INCOME-TAXAND OTHER TAXES :

a) In any case where the Trustees or the Corporation are liable to account to the
Income Tax authorities forincome tax on any payment made under the Rules
the Corporation or the trustees shall not be liable to the Members for the sum
sodeducted.

b) Estate Duty : Where any liability to Estate Duty arises in respect of any
benefits the Trustees shall apply the benefit or part of it in payment of such
duty including any interest thereon and deduct the amount so paid form the
benefit or may postpone the payment of the benefits until the liability has
been provided for their satisfaction.

PROVIDED THAT if the Beneficiary satisfies the Trustees that duty has been
paid or shall be paid or that to duty is due, the Trustees shall have the
discretion to pay the benefits subject tot he Beneficiary furnishing indemnity
orindemnities in the form and manner prescribed by them.

c) If the Gratuity Fund and Scheme for reason cease to be approved by the
Commissioner of Income Tax, the Trustees shall nevertheless remain able to
tax on any benefits paid to any member or his Beneficiary.



60R APPOINTMENT OF BENEFICIARY :

a)

Every Member shall appoint one or more beneficiaries wife, child/children or
dependants as Beneficiary or Beneficiaries under the Rules to receive the
benefits hereunderin the event of his death.

If a Member dies whilst in service, the Trustees shall hold the benefits in force
under the Assurances on his life UPON TRUST for payment to the
Beneficiary or Beneficiaries as shall have been appointed by the Member in
accordance with the remaining paragraphs of this Rule.

Every appointment made under this Rule shall be in writing signed by the
Member and attested by two witnesses and shall be according to the form of
Nomination as prescribed under the payment of Gratuity Act, 1972 and shall
remain in full force and effect until the death of the Beneficiary or until the
same shall be revoked in writing by the Member and a fresh appointment
made in the manner aforesaid.

A Member may from time to time or at any time without the consent of the
Beneficiary change the Beneficiary by filling a written notice of the change to
the Trustees in the prescribed form satisfactory to the Trustees whereupon
an acknowledgement of the change and the registration of the name of the
new Beneficiary will be given to the Member by the Trustees. The new
appointment shall take effect on the date the notice was signed whether or
not the member is living on the date of acknowledgment of the change
without prejudice to the Corporation or Trustees on account of any payment
made before the acknowledgement of the change.

If a Beneficiary shall at the time of his appointment be a minor or otherwise
under disability to give a legal receipt or discharge to the Trustees, the
Member must at the time of such appointment as aforesaid, appoint a person
of fullage who is capable of giving alegal receipt or discharge to the Trustees
and to whom the benefits are to be paid for and on behalf of such beneficiary.

If more than one Beneficiary is appointed and in such appointment the
Member has failed to specify their respective interests, the Beneficiaries so
named shall share the benefits equally. If the beneficiary predeceases the
Member the interest of such Beneficiary shall terminate and his share shall
be payable equally to such of the remaining Beneficiaries as survive the
Member unless the Member has made written request otherwise to the
Trustees in the prescribed form.

If a Beneficiary is not appointed the benefits shall be paid to the Member’s
wife falling which to his child/children in equal shares, falling which to his
dependants in equal shares. If the Member does not leave a wife,
child/children or dependants then the benefits shall be realised by the
trustees and credited to the Surplus Account.



60S

INTERPRETATION OF RULES :

It shall be a condition of membership of the Scheme that on any question arising on
any point of interpretation of these Rules or any point relating to admission of new
Members and ceasation of Membership, the decision of the Trustees shall be final. If
the decision has any bearing on the provisions of part C of the fourth Schedule of the
Income Tax Act, 1961 or the Rules made thereunder it shall be forthwith reported to
the Commissioner of Income Tax and if the Commissioner of Income Tax so requires,
the trustees shall review the decision.

Ne=



APPENDIX (1)

Contingency of the happening of
which benefits become payable

Benefits

Upon retirement of the Member on
or after Normal Retirement Date of
upon death whilst in Service after
Normal Retirement Date or in the
event of the Member becoming
incapable of further Service by
reasons of total and permanent
disability (Certified to Employer’s
Satisfaction)

In the event of the death of the
Member before Normal Retirement
Date whilst in the Service of the
Employer.

Half a month’s salary of the Member on
the date of retirement or death, the case
may be, for each year of service subject to
a maximum of 20 month’s salary.

a) In respect of a Member who is
declared to be insurable and for
whom life cover has been granted.

Half a month’s salary of the Member as on
the Annual Renewal Date last preceding
the date of death for each year of his
Anticipated Service upto the Normal
Retirement Date but for his earlier death
subject to a maximum of 20 month’s
salary.

PROVIDED THAT the benefit
payable hereunder shall not be
less than the benefits in paragraph
(c) below.

NOTE : “Anticipated Service” shall
mean the service which the
Member would have completed
had he lived upto his Normal
Retirement Date.

In respect of a Member who is
declared to be Insurable on the
Entry Date and/or Annual Renewal
Date but uninsurable on
subsequent Annual Renewal
Dates.

sum for which the Member’s life
was assured by the Corporation
under Term Insurance on the date
of death of the Member, and

The value of Assurance under Pure
Endowment




PROVIDED THAT the total benefits
payable vide (i) and (ii) above shall not be
less than the benefits in paragraph (c)
below.

c) In respect of a Member who is
declared to be uninsurable on the
Entry Date and Annual Renewal
Dates.

Half a month’s salary of the Member as on
the date of death for each year of service
upto the date of death subject to
maximum of 20 month’s salary.

Upon the Member leaving the
service of the Employer of his own
free will prior to Normal Retirement
Date.

a) Before completion of 5 years Nill

b) On orafter completion of 5 years Half a moth’s salary of the Member
as on the date of leaving service for
each year of service subject to a

On the termination of service by the maximum of 20 month’s salary.

Employer before Normal

Retirement Date for reasons other

than those stated in Note 1 below :

a) Before completion of 5 years Nill

b) On or after completion of 5 years Half a moth’s salary of the Member
as o the date of Termination on of
each year of service subject to
maximum of 20 month’s salary.

NOTES:

1)

Gratuity shall be wholly forfeited in case of termination of Service of the Member for
riotous or disorderly conduct or any other act of violence on his part or (b) for any act
which constitutes an offence involving moral turpitude provided such offence is
committed by him in the course of his employment.

In case of any act, wilful omission or negligence by the Member causing any damage
or loss to or destruction of property belonging to the Employer, Gratuity at the rate
shown in item 4 above shall be forfeited to the extent of the damage or loss so
caused.

Salary for the purpose of items 1, 2 (c), 3 & 4 abvoe shall be the salary last drawn by
the Member.

All gratuity benefits payable in respect of any Member under the Scheme shall be

paid onlyinalump sum.




61.

PROVIDENT FUND :

The Maharashtra Agro Industries Development Corporation Limited has formed its
Provident Fund Trust as per the provisions of Employer’s Provident Fund and
Miscellaneous Provisions Act, 1952 which has been exempted by Government of
India vide its Notification No. EDP-11882/8497/Lab-4, dated 23.12.1982. The affairs
of the Trust shall be Manage by the Board of Trustees which shall consist of
nominees of Management, Representation of employees and Officers Association.

These Rules shall be published separately.
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